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1. Introduction and Accessing CAIPO Portal

This document is the help for Incorporation Services in the new system. To access the new portal,
navigate to www.caipo.gov.bb The new CAIPO portal is compatible with the following browsers:
Chrome 70+ / Firefox 70 + / |E 12+.

Users are advised to refer to the latest help file available under <pathway>

For accessing the Incorporation services on the website follow below

navigation <link>

2. Contact@CAIPO

For any issues, users can raise any concern to CAIPO and may call the given Toll-Free Helpline
number given on the CAIPO Portal or raise a request using the “Contact@CAIPO” page.
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3. Login to the new Portal

To Login on Corporate Affairs and Intellectual Property Office (CAIPO) portal you would require:
a) Internet Connection
a) Valid User ID and password provided to log in

Then proceed with the following steps:

1. Visit the CAIPO website and proceed with Login by entering the User Email ID and
Password then click on the Login button to log in to the system.

Q@ :caro X o+ o = X
Q

< C A Notsecure | protected.caipo.gov.bb/sso/account/signin

&‘ CORPORATE AFFAIRS AND INTELLECTUAL PROPERTY OFFICE
pLY BADOS

A Division Of The Ministry Of International Business And Industry, BARY

Home  About  Corporate Other Intellectual Legislation ~ Fees  SearchOur Forms & Appointments
Us Affairs v Acts v Property v Database Documents

11:40
" 14-09-2021

pel Type here to search

&

2. On successful login, Home page will be displayed with Basic details in Dashboard like
Application in Draft, Payment Due, Applications approved etc. against the SRN No.
and Service Name. Offered services will be displayed in the left pane of the screen.
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@ Dashboard X  + (+] e X

€« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthrough Qa % » @ :

# CORPORATE AFFAIRS AND

\ Digital Platform For Corporate Affairs Services
2%.2 INTELLECTUAL PROPERTY OFFICE

All Services v Al Status

Onboard Service Provider

Name Related Services

s Continuance Services

Amalgamation Services Recent applied services status

Entries:| 20 Search

Closure Services

SRN No. Service Name Applied On Current Status
Other Services —
148 Registration of a Charity 02-08-202117:42:42 Payment Due - JCE=]
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due [ Y CE=]
% Ticket | Queny
5 RS Name Reservation (Form 33)
07~ . _m 0GB
M1 Cnty Nomes: Poim Mort Hardware 30-07-2021 234932 Approved 80585
Reports Limited
134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted - NCE=]

Name Reservation (Form 33) i B
% 30-07-202117::49 Approved L ICE=1=

H L Type here to search

4. Applying for Incorporation Services

Introduction
This section covers the process of applying for the Incorporation Services.

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register.

e After selecting the applicant login enter the required fields.

e After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options.

e C(Clicking on the Incorporation service there are different service option from which the user can
choose from.
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ed.caipogov.bb/backoffic X = (+] - ] X
< C A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/dashboard?sc_id= QU T » @ H
7,;;?'\ ORPORATEAFFARSAND Digital Platform For Corporate Affairs Services (®) © ermovserver -

Incorporation of a Non-Profit Company

jsing this service, user will be able to submit ts application for Incorporation ef @ Non Profit Campany

( )ncorporqtion of Company

Using this service, user will be able to submiit its appiication for Incorporat

Registration of a Charity

sing this service, user will be able to submilt its appiication for Registral

Registration of Charity as Board

an esting charity will

Registration of External Companies

Using this service, user will be able to submiit its application for Registration of an external

Registration of Limited Partnership

; : s . 1603
i . @ m 7 ) ENG
£ Type here to search 5 ? i 2 ) NG oo

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option against the required service(s).
e If there is any query, then the user can click on the tool tip for a brief explanation

There are different services under Incorporation Services. The user can follow the following process to
avail the services:

4.1 Incorporation of a Non-Profit Company

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Service
Provider login and Department login

e After selecting the Applicant login enter the required fields

e After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options




Corporate Affairs and Intellectual Property Office Incorporation Services User Help File

e Clicking on the Incorporation service there are different service option from which the user can
choose from.

STEP 2: APPLY FOR SERVICE

e Clicking on the apply now option under the Incorporation of a Non-Profit Company heading the
form will appear on the screen

@ protected.caipogovbbbackofiic X = o - X
< C A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/dashboard?sc_id=2 a & » @ H
& coreo i i (i
5 coreon Digital Platform For Corporate Affairs Services (®) © oomouvserniea

Incorpor vices

Incorporation of a Non-Profit Company

Using this service, user will be able to submit its application for Incorporation of o Non Profit Company,

Incorporation of Company \

Using this service, user will be able ta submit its application fof Incorporation of a Company.

Registration of a Charity

Using this service, user will be able ta submit its application for Registration of a Charity including name reservation.

Registration of Charity as Board

Using this service, an existing charity will be able te submit its application 1o register themselves as a board

protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/../17.

L Type here to search

e There are 3 different form that a user has to fill
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@ protected.caipo.gov.bb/backoffic X 4

<« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/5.0/pagelD/14/formCodelD/17sc_id=2

‘;-#C CORPORATE AFFAIRS AND

Digital Platform For Corporate Affairs Services
< INTELLECTUAL PROPERTY OFFICE

Incorporation of a Non-Profit Company Form

Dashboard

5% Onboard Service Pro p .

COMPANIES ACT OF BARBAD

Incorparation Non-Prof

Name Related Services T T T

FORM DETAILS
Continuance Services

Enter SRN of Name Reservation form (Form 33) * @ Name of Non-Profit Company *

Amalgamation Ser Enter SRM of Name Reservation farm (Farm 33) Hame of Non-Profit Gomparny

Closure Services

COMPANY DETAILS

Other Services

The company has no authorized share capital, is to be carried on without pecuniary gain to its members, and any profits or other accretions to the
assets of the Company are to be used in furthering its undertaking *

Ticket [ Query Yes

Restrictions on the undertaking that the Company may carry on * (@

Reports

H £ Type here to search

e For a better understanding the user can take help from the tool tip provided against the fields

@ protected.caipo.govbb/backoffi X +

o - x
&« c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/5.0/pagelD/14/formCodelD/1?sc_id=2 a & » @ :

B% Onboard Service P
=8 c S ACT OF BARB. tic
Incorporation Non-Profit Company

FORM DETAILS

"y Continuance

o
Enter SRN of Name Reservation form (Form 33) * @ Narme of Non-Profit Company *

Amalgamation Sery

Entor SRN of Nome Reservation form (Form

[ Prease enter the approved SN of Form 33 mpeny

Closu;

B COMPANY DETAILS

The company has na authorized share capital, is to be carried on without pecuniary gain to its members, and any profits or other accretions to the
assets of the Company are to be used In furthering its undertaking *

Other Services

icket / Query Yes

Restrictions on the undertaking that the Company may carry on *

Reports

NUMBER OF DIRECTOR DETAILS

Number (or minimum and maximum number) of Directors *

Fixed Number In Range

ADDRESS DETAILS
H L Type here to search =} M ﬂ ﬂ 7 &= QP » W [

e The user needs to fill the required details in the Articles of Incorporation Non-Profit Company
(Form 2) such as: Company Details, Number of Director Details, Address Details, Other Details,
Director Details and click “Next” after filling all the details.
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bb,

backof x +

< c A Notsecure | protected.caipo.gov.bb/backoffice/infow

formBuilder/subform/service_id/5.0/pagelD/’

Country * State/Parish *

Please Select Please Select

city Postal Code.

City Postal Code.

Middle Address Line  Address Line Postal
First Name Name Surname 1 2 Country State/Parish City Code. Action
John Oliver St. Anthon Palm Beac Argentina Buenos Aires ARI2345 u
Riaz Solih Ahmed St. Anthon Palm Beac Armenia Ararat AM3456 u
Andrew Hopkins Malthus pi Argentina Buenos Aires ARGI234 u

ﬂ /O Type here to search [ » 3 7 ) ENG 52

03-08-2021

o After choosing “Next”, the User needs to fill the Address Details in Notice of Address (form 4).
Once added, the User needs to click on “Next”
tected.caipo.gov.bb/backoffic. X = (] - X
< C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBui ubfor ], pagelD/14,

ADDRESS DETAILS

The address of the principal office or pramises of the Company Is

N

Malling Address of the Company

- ¢ . - A _ oo 1633
H A Type here to search i ? \ @ 7 4 3 =4

03-08-2021




Corporate Affairs and Intellectual Property Office Incorporation Services User Help File

After that, User needs to fill the required details in the grid in Notice of directors (form 9). Click
“Submit” once all the details are added.

@ protected.caipogov.bb/backofiic X 4

< C A Notsecure

protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/5.0/pagelD/14/formCodelD/17sc_id=2

a « » @ :

Digital Platform For Corporate Affairs Services @) 9 Demol

" - CORPORATE AFFAIRS AND
“} INTELLECTUAL PROPERTY OFFICE

Incorporation of a Non-Profit Company Form

Name Related Services

DIRECTORS DETAILS

Continuance Services

COMPANIES ACT OF BARBADOS (Section § and 315) Articles of

Incorporation Non-Profit Company (Form 2)

COMPANIES ACT OF BARBADOS (Section 169(1)) Notice of
Address (Form 4)

ese fields is not applicable in your case, then please m

B% Dashboard /
BS Onboard Service Provider

COMPANIES ACT OF BARBADOS (Sections 66) Notice of

Directors (Form

9)

Prominent
First Middle Address Address Postal public Details of
Amalgamation Services Name Name Surname Linel Line 2 Country State/Parish City Code. Occupation office office

John Oliver St. Anth Palm B¢ Argenti Buenas Aire ARI23 Select

Closure Services
Riaz Solih Ahmed St. Anth Palm Be Armeni Ararat AM34 Select

Other Services
Andre Hopkins Malthus Argenti Buenos Aire ARGIZ Select

Ticket [ Query

Reports

H pel Type here to search

STEP 3: SUBMIT CONFIRMATION

e After clicking the submit button a notification will be shown to the user

e User then can choose and upload files if any and a message is displayed to the user
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@ protected.caipo.gov.bb/backofiic X o - x

<« c A Not secure | protected.caipo.gov.bb/backoffice/investor/ApplyService/Documents

ecklist/is/no/type/POS?service_id=58sub_service_id=0&departmen aQ % » Q H

¥%2 INTELLECTUAL PROPERTY OFFICE

Application details saved, please upload documents
83 Dashboard
T S T
3 Onboard Service Provider
D

Choass File | Na fils chosen

/s 4 (3) of o
Mame Related Service £ \

Choose File | No file chosen

-
tinuance Service:

Choose File | o file chosen
amalgamation Service

Choose Fila | No file chosen
Document 3

Choose File | No file chosen
D 4
Choose Fila | No file chosen
6 Do
Declaration
i, All the

ﬂ £ Type here to search

After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can

choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected.caipo.gov.bb/backeffic X 4

< C' A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/payment/srn_no/149

'3#5 CORPORATE AFFAIRS AND
3 __‘3 INTELLECTUAL PROPERTY OFFICE

o e

Service Name

Digital Platform For Corporate Affairs Services

B®  Onboard Sery rovide
=8 Onboard Service Provider Incorporation of @ Nen-Profit Company
SRN No. j Ty ‘
Name Related Services |
149 |
ncorporation Services User Name
Demol [
Continuance Services ~ |
Email Id

demol @gmailcom
Amalgamation Services

Contact No.

Closure Services 8745956745

Total Fee

$150.00

ravun o IR v |

Reports / \
=i 3 o 16:41
H pel Type here to search 1i ., n 33°C A~ 7 ) ENG 54

03-08-2021
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e |f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted.
@ protected.caipogovbbbackofiic X = o - X
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a & » D H
8;!‘ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services (® -
") INTELLECTUAL PROPERTY OFFICE —

Home | Ticket & Query
"""""‘ Payment has been done successiully 4—_

Applicant Monitoring Panel
B3 Onboard Service Provider

ntries: | 20 search:
Name Related Services
SRN No. Service Name Applied On Current Status Action
Incorporation Services —
1ag Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval (=]
148 Registration of a Charity 02-08-202 17:42:42 Payment Due [_ NG
Continuance Services -
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due [
Name Reservation (Form 33)
Amalgamation Services -07-! — B
- C1 Entity Name: Palm Mart Hardwars HI-0200 et Approved L= B i
Limited
Closure Services 134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted -
Name Reservation (Form 33)
99 30-07-20211711:49 Approved E,, C g
Other Services Entity Name: lkwnfllkwnf
98 Name Reservation (Form 33) 30-07-202117:10:06 Draft 6
Ticket [ Query 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval -,
83 Mame Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval =3
Reports 77 Name Reservation (Form 33) 30-07-2021 001512 Payment Due m (0 <3 -

e If the User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left.
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@ protected.caipo.gov.bb/backofiic X 4 (-] - X
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL aQ % » G H
=@ UNooara Service Froviaer .
Entries: | 20 search:

Name Related Services

Service Name Applied On Current Status: Action
Incorporation Services =
149 Incorporation of a Non-Profit Company 03-08-2021 16:38:2] Pending for Approval [ =] %
148 Registration of a Charity 02-08-202117:42:42 Payment Due = 2,
Continuance Services . - .
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due [N CE=

Name Reservation (Form 33)

Amalgamation Services 121 Entity Name: Palm Mart Harcware 30-07-2021 23:49:32 Approved [Nl
Limited
f Closure Services 134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted -, O %
Name Reservation (Form 33)
99 30-07-202117:1:49 Approved [ = NCE =)
Other Services Entity Name: lkwnflkwnf / o
08 Name Reservation (Form 33) 30-07-202117:10:06 Draft (=] ]
% Ticket | Query 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval (- N O
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval [ - N CE=:
Reports 77 Name Reservation (Form 33) 30-07-2021 00:15:12 Payment Due -, © 5
7 Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval - X Ol
a3 Name Reservation (Form 1) 29-07-202119:3429 Payment Due [ N CE=
a2 Name Reservation (Form 1) 29-07-202119:2510 Pending for Approval [_XCE;
40 Name Reservation (Form 1) 29-07-2021 17:20:54 Pending for Approval [ ©
39 Registration of a Charity 29-07-202111:21:22 Reverted = §
Narme Reservation (Form 33) -
38 29-07-202111:03:35 Approved [ @ = 5l

H £ Type here to search

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

@ protected.caipo.gov.bb/backofiic X = [~} - x

« C A Notsecure | protected caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL aQ % B G :

Digital Platform For Corporate Affairs Services

s" - CORPORATE AFFAIRS AND
L ‘} INTELLECTUAL PROPERTY OFFICE

Home [ Ticket & Query
5 oo Payment has been done successfully

Applicant Monitoring Panel
BS  Onboard Service Prc

=il
Entries: | 20 search
Name Related Services
SRN No. Service Name plied On Current Status
Incorporation Services —
f 149 Incorporation of a Non-Profit Company 03-08-202116:38:2] Pending for Approval [ NCHE=: —
148 Registration of a Charity 02-08-202117:42:42 Payment Due [- N CE=:
Continuance Services . -
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due (=] [
Name Reservation (Form 33)
Amalgamation Services 07~ . = D < 5
g 121 Entity Name: Palm Mart Hardware 30-07-2021 23:49:32 Approved B 05
Limited
Closure Services 134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted [ N CE=:
Name Reservation (Form 33) -
99 30-07-20211711:49 Approved (- N CE=
Other Services Entity Name: lkwnflkwnf -
98 Name Reservation (Form 33) 30-07-20211710:06 Draft [ Y CE=:
Ticket [ Query 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval [ NG
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval [ - N CE=:
Reports 77 Mame Reservation (Form 33) 30-07-2021 00:5:12 Payment Due (D ¢ -

H pel Type here to search
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4.2 Incorporation of a Company

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Service
Provider login and Department login

e After selecting the Applicant login enter the required fields

e After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e Clicking on the Incorporation service there are different service option from which the user can
choose from

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the “Incorporation of Company” heading the form will
appear on the screen.

@ protected.caipogov.bb/backoffic X 4 o - X

< C A Notsecure | protected.caipo.gov.bb/backoffice/inve ervices/dashboard?sc_id=2 a & » @ H

&l CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services £ Demol
3” \ INTELLECTUAL PROPERTY OFFICE g po O e

L ncorporation Services

Dashboar

Inboard Service Provider Incorporation of a Non-Profit Company

Using this service, user will be able to submit its application for Incorporation of a Non Profit Company.

Incorporation of Company \
“ontinuance Service
Using this service, user will be able to submit its application for Incorparation of a Company.

Amalgamation Service

Registration of a Charity

Using this service, user will be able to submit its application for Registration of a Charity including name reservation.

Registration of Charity as Board

Using this service, an existing charity will be able to submit its application to register themselves as a board.

e . y AR T T
H L Type here to search ! = 4 = s ) NG o g aey W

e There are 3 different form that a user has to fill
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@ protected.caipo.gov.bb/backoffic X + (] = X

€ C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/4.0/pagelD/6/formCodelD/17sc_id=2 Q % » @ §

"#C\ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @ e Demo1
FE2 INTELLECTUAL PROPERTY OFFICE

Company Incorporation Form
82 Dashboard

2) e
/ /

NAME DETAILS

#3 Onboard Service Provider

Name Related Services

SRN of Name Reservation * @ Name of Company *
Amalgamatio SRN of Name Reservation Name of Company
SHARE CAPITAL DETAILS
Othe c
No. of classes of shares * @ Type of Shares * @

Please Select

Name of class of shares * @ Maximum no. of shares * @

Name of closs of shares Maximum no. of shares

Rights & privileges attached to the share * @

@ protected.caipo.gov.bb/backoffic X 4 o - X

€« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service id/4.0/pagelD/6/formCodelD/17sc id=2 a « » @ :

'!#\ CORPORATE AFFAIRS AND

Digital Platform For Corporate Affairs Services
=% INTELLECTUAL PROPERTY OFFICE

Company Incorporation Form

§ Dashboard

BS Onboard Service Provider

Companies Act of Barbados [ Aticlos of
incarporation (F

Name Related Services

Continuance Services

NAME DETAILS

PrE—

SRN of Name Reservation * @ Name of Company *

Amalgamation Services

SRN of Name Reservation Nome of Company

‘ Please enter the approved SRN of Form 33

Closure Services

SHARE CAPITAL DETAILS
Other Services
No. of classes of shares * @ Type of Shares * @
. . Please Select . Please Select
=2 Ticket [ Query
Name of class of shares * & Maximum no. of shares * @
Reports
Hame of class of shares Maximum no. of shares

Rights & privileges attached to the share * @

H £ Type here to search =i - 7 :

e The user needs to fill the required details in Articles of Incorporation (Form 1) such as: Name

Details, Share Capital Details, Type of Company, Director details, Company details and click
“Next” after filling all the details.
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@ protected.caipogov.bb/backofiic X 4

<« C A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/4.0/pagelD/6/formCodelD/17sc_id=2 aQ % » Q H

®) public Company Private Company

DIRECTORS DETAILS

Number (or minimum and maximum number) of Directors * i)

®) Fixed Number

In Range
Number of Directors *
3
COMPANY DETAILS
Is there any restriction on the business the company may carry on * @
Yes ®) No
Is there any other provisions to be included * €
Yes ® no

ﬂ £ Type here to search

e After choosing “Next”, the User needs to fill the Address Details in Notice of Address (form 4).
Once added, the User needs to click on “Next”

@ protected.caipogov.bb/backofiic X 4

<« C A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/4.0/pagelD/6/formCodelD/17sc_id=2 aQ % » Q H

. Barbados

Mailing Address

the Company
Mailing Address Line 1 * @

oddline | Maling Address L

Mailing Address Country * Mailing Address State/Parish -

Albania

Mailing Address City Mailing Address Postal Code

city
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e After selecting the next button, the user will be redirected to the Notice of Directors (form 9)
where the user will have to fill the Director details. Once User fills all the details, click “Submit”

@ protected ).gov.bb/backoffi X + (+] = X

€ C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subf vice_id/4.0/pagelD/6/formCodelD/17sc_id=2 a v » @0

t public office *

+ADD DETAL(S)
Prominent
First  Middle Address  Address Postal public Details
Name Name  Sumame  Linel Line 2 Country State/Parish City Code  Occupation office ofoffice  Action

L Type here t I =} - 2 ~amzdwne TP @
ype here to search ¢ . = M3 0 03082021 &

STEP 3: SUBMITTION CONFIRMATION

e After clicking the submit button the submission notification will appear on the screen.
e User then can choose and upload files if any and a message is displayed to the user. Post that,
the user needs to click on Continue & Pay
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@ protected.caipogov.bb/backofiic X @ protected.caipo.go

backoffic X + (] = X
€« > € A Not secure | protected.caipo.gov.bb/backoffice, &departmen Q ¥ » Q §

8'2'\ S A Digital Platform For Corporate Affairs Services ® © ovomor

\ PROPERTY OFFICE

e e e
83 Onboard Service Provide

Choose file | No file chosen
Deciaration /s 4 (3) of Companies Act of
H
rbados —-
Barbado: &

Choose File | No file chosen

Doct 1
=

Choose File | No file chosen
Document 2

Choose file | No file chosen
Document 3

Choose File | No file chosen
Docu

Choose file | No file chosen
Docum

ttachments have been completely, correctly and legibly attached to this form.

H L Type here to search it ? B 1 " - 2 Q) ENG 2

04-08-2021

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can

choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected.caipo.gov.bb/backoffic. X @ protected.caipo. X o+ o — X
< C A Notsecure | protected.caipo.gov.bb/backo! s/payment/srn_no/150 Q % N @ :
8’:’ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @
: } INTELLECTUAL PROPERTY OFFICE
Payment Detail
Service Name
:: Onboard Service Provider Incorporation of Company
SRN No %"; ‘
150 I
/
User Name
T
Demol }'
Continuance Se =4
Email id

demol@gmail.com

Amalgamation Services
Contact No.
Closure Services 8745958745
Total Fee
ther Servi
$750.00

— oo SR vecounr |

H A Type here to search
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e [f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted.
@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X + [+] — x
< C' A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL aQ % » D i
o#’ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services 0) 9
%'} INTELLECTUAL PROPERTY OFFICE —
Home | Ticket & Query
Dashboard
Payment has been done successfully
Applicant Monitoring Panel
B3 Onboard Service Provider
Entries: | 20 search:
Name Related Services
SRN No. Service Name Applied On Current Status Action
Incorporation Services ) -
150 Incorparation of Company 04-08-202110:02:34 Pending for Approval (=] i
149 Incorporation of a Non-Profit Company 03-08-2021 16:38:2) Pending for Approval = N
Continuance Services . . . o -
148 Registration of a Charity 02-08-202117:42:42 Payment Due -, O
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due (=] .'s.\
- Services
Amalgamation Services Name Reservation (Form 33)
M' Entity Name: Palm Mart Hardware 307072021 23:48:32 Approved L=y LR
Limited
134 Name Reservation (Form 1) 30-07-202 23:31:22 Reverted -,
Other Services Name Reservation (Form 33)
L 30-07-202117:11:48 Approved -
Entity Name: lkwniflkwnf
Ticket / Query 98 Name Reservation (Form 33) 30-07-202117:10:06 Draft =N C;
88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval (=]
Reports 83 Name Reservation (Form 33) 30-07-2021 00:36:43 pending for Approval -, -
B————

H pel Type here to search

e If the User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left.
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gov.bb/backoffi. X + [+] = X
< a v » @ :
Name Re ervice =
Service Name Applied On Current Status Action
cabdecs 149 Incorporation of a Non-Profit Company 03-08-2021 16:38:21 Pending for Approval ~ .
148 Registration of a Charity 02-08-202117:42:42 Payment Due - N
o o 142 Name Reservation (Form 15) 31-07-2021 00:0827 Payment Due X C
Name Reservation (Form 33)
Amalgamation Services 1 7 2 e \ =
e Entity Name: Palm Mart Hardware IO 0% IS it L= AC :
Limited
ysure Service 134 Name Reservation (Form 1) 30-07-2021 233122 Reverted =

Name Reservation (Form 33)
99 30-07-2021 17:1:49 Approved [ RO At
ther Service Entity Name: lkwnilikwnt )

98 Name Reservation (Form 33) 30-07-202117:10:06 Draft ¢
ket [ Q 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval
eports 7 Name Reservation (Form 33) 30-07-2021 001512 Payment Due
n Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval
43 Name Reservation (Form 1) 29-07-202119:34:29 Payment Due 3
a2 Name Reservation (Form 1) 29-07-202119:25:10 Pending for Approval
40 Name Reservation (Form 1) 29-07-2021 17:20:54 Pending for Approval
39 Registration of a Charity 29-07-2021 1:21:22 Reverted

Name Reservation (Form 33)

38 29-07-2021 :03:35 Aagvoved

e Inthe “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

@ protected.caipo.gov.bb/backoffic X @ protected.caipogovbb/backoffic X 4 [+] — X
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial _year/ALL Q ¥ » @ H
's;:t' CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
2T } INTELLECTUAL PROPERTY OFFICE

Home | Ticket & Query

% Dash Payment has been done successfully

Applicant Monitoring Panel
B3 Onboard Service Provider

Entries: 20 Search
Name Related Services

Service Name Applied On Current Status Action

Incorporation Services

150 Incorporation of Company 04-08-202110:02:34 Pending for Approval
149 Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval
Continuance Services
148 Registration of a Charity 02-08-202117:42:42 Payment Due
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due

Amalgamation Services .
9 = Name Reservation (Form 33)

g7 .40 (1 < B[
b Entity Name: Palm Mart Hardware 307072021 23:48:32 Approved gL
(9 Closure Services Limited
134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted
Other Services Name Reservation (Form 33)
EE 30-07-2021 1711:49 Approved
Entity Name: lkwnilkwnf
Ticket [ Query 98 Name Reservation (Form 33) 30-07-20211710:06 Draft
88 Name Reservation (Form 33) 30-07-2021 01:13:01 Pending for Approval
Reports 83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval

H pel Type here to search
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4.3 Registration of a Charity

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Service
Provider login and Department login

e After selecting the Applicant login enter the required fields

e After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e Clicking on the Incorporation service there are different service option from which the user can
choose from.

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the Registration of a Charity heading the form will
appear on the screen.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffi X + [~] - X
<« 2> C A Not secure | protected.caipo.gov.bb/backoffice/investor/services/dashboard?sc_id=2 aQ % » Q H
o CORPORATE AFFAIRS AND Digi i i
F, CORPORATE AFFAIRS A igital Platform For Corporate Affairs Services O Demol
3’!"} NTELLECTUAL PROPERTY OFFICE 9 po O 9

vide Incorporation of a Non-Profit Company

Using this service, user will be able to submit its application for Incorporation of @ Non Profit Company.

Incorporation of Company

Using this service, user will be able to submit its application for Incorporation of @ Company.

Registration of a Charity \

Using this service, user will be able to submit its application for Registration of a Charity including name reservation.

Registration of Charity as Board

Using this service, an existing charity will be able to submit its application to register themselves as a board,

o = - _ i - N B 10:41 =]
Type here to search = P oy " 04-08-2021 9

e Thereis 1 form that the User has to fill i.e. Application for registration of a Charity (Form 1).
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@ protected.caipo.gov.bb/backoffic. X @ protected.caipo.gov.bb/backoffic X + (] — X

<« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/6 0/pagelD/1/formCodelD/17sc_id=2 a % » @ :

. CORPORATE AFFAIRS AND
N INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services

Charities Act, CAP.243 Application for registration of a Charity (Form 1)

Charities Act, CAP.243 Application for registration of a

Charity (Form 1)
Name Related Services \

@ Incorporation Services fie

. CHARITY DET.
, » Continuance Services

We the undersigned being the Charity Trustees of the Charity called the * Date of Establishment of Charity * 9

=l Doshboard

B3 Onboard Service Provider

Amalgamation Services

We the undersigned being the Charity Trustees of the

g Closure Services
HEREBY APPLY to have the said charity registered

under the abovementioned Act.
Other Services

Precise Objects description * @

Ticket [ Query

Reports

H £ Type here to search

e For a better understanding the user can take help from the tool tip provided against the fields.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X < (] = X

<« (6 A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/6.0/pagelD/1/formCodelD/1?sc_id=2

"}‘ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services

INTELLECTUAL PROPERTY OFFICE

Charities Act, CAP.243 Application for registration of a Charity (Form 1)

Charities Act, CAP.243 Application for registration of a
Charity (Form1)

B2 Onboard Service Provider

Nam elated Services

@ Incorporation Services Fiekds marked with * are mondatory fields, howe v of theas Felds I8 in your case, then please mention "Not Ap " NA

CHARITY DETAILS
( » Continuance Services

We the undersigned being the Charity Trustees of the Charity called the * Date of Establishment of Charity * @

Amalgamation Services

\*4 Please enter the proposed name of the Charity,

which it is to be registered.

Closure Services
HEREBY APPLY to have the said charity registered
under the abovementioned Act

Other Serv!

Precise Objects description * @

Ticket / Query

Reports

i - - o 10:49
i ° P 4 3 =
ﬂ L Type here to search = - NG o) 082021 59
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e The user needs to fill the required details in the Application for registration of a Charity (Form
1) such as: Charity Details, Trustee’s/Secretary’s/Treasurer’s Details, Bank Details, Auditor
Details, Property Details, Interest Details and click “Submit” after filling all the details.

@ protected caipogov.bb/backoffic X @ protected.caipogovbb/backoffic X = o - X

<« (6 A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formB

Pleast

give details of any applicant, trustee, officer and beneficiary who holds or has held
@) a prominent public office, for example, a Head of State, any Judicial Officer, a Permanent Secretary, a Minister or a Chief Executive Officer or director of a state owned
enterprise

b) a prominent public office in an international organization, for example, director, deputy director, member of the board or an equivalent function

Name of the Whether the clause Details of office Name of Additional
person applicable or not held Organisation Date of Date of i
John Oliver No
Rusell Peters No
Riaz Ahmed So No
James Austin yes Details Organisation nar 02/08/2021 04! Info
Bill Taylor yes Details 02/08/2021 Info

H AR Type here to search

STEP 3: SUBMITTION CONFIRMATION

e After clicking the submit button a notification will be shown to the user
e User then can choose and upload files if any and a message is displayed to the user.
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@ protected.caipogov.bb/backofiic X @ pr

ed.caipo.gov

< C A Not secure | protected.caipo.gov.bb/backoffice/investo

CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE
' Your application for Registration of a Charity has been submitted successfully . Your application id is : 151
- T R N

Provid Choose File | No file chosen
| Document!
]

ervices Choose File | No file chosen

2 Document 2

Choose File | No file chosen

3 Document3

Choose File | No file chosen

4 Document 4

Choose File | No file chosen
ports 5 Document 5

Declaration
All the required attachments have been completely, correctly and legibly attached to this form.

accept /

ﬂ bl Type here to search

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected.caipogov.bb/backofiic X @ protected.caipo.gov. ackoffic X — [+ = X
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/payment/srn_no/151 a % » @ :
8’2' CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @ O o
") INTELLECTUAL PROPERTY OFFICE

e

Service Name

B®  Onboard Service Provider
=8 Onboard Service Provide Registration of o Charity

SRN No.

151

ncorporation Services User Name
Demo

Continuance Services

Email Id

demol@gmail.com
n"d"(l\fJ(HH(li on Services

Contact No.

Closure Services 8745958745

Total Fee

S

Reports

£ Type here't h e M g
ype here to searc " 04082021 10
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e [f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted.
@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X + [+] — x
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a & » D H
8&' CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @\l 9 Demal
%} INTELLECTUAL PROPERTY OFFICE :

me | Ticket & Query
Dashboard
Applicant Monitoring Fanel

B  Onboard Se
B% Onboard Serv

Service Name Applied On Current Status Action

Name Related Services

Registration of a Charity 04-08-2021 1:02.37 Payment Due

Incorporation Services 150 Incorporation of Company 04-08-202110:02:34 Pending for Approval
149 Incorparation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval
Continuance Services 148 Registration of a Charity 02-08-2021 17:42:42 Payment Dug
42 Name Reservation (Form 18) 31-07-2021 00:08:27 Payment Due
Amalgamation Services Name Reservation (Form 33)
141 Entity Name: Paim Mort Hardware 30-07-2021 23:49:32 Approved -
Closure Services .5
134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted

N . Nome Reservation (Form 33)
therservices 99 30-07-2021 17::49 approved
Entity Name: lkwnflikwnf

Ticket | Query 98 Name Reservation (Form 33) 30-07-2021 17:10:06 Draft
a8 Name Reservation (Form 33) 30-07-2021 011301 pending for Approval
Reports 83 Name Reservation (Form 33) 30-07-2021 00:36:43 pending for Approval
7 Name Reservation (Form 33) 30-07-2021 00:15:12 Payment Due

H pel Type here to search

e If the User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left.
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@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X < (] = X

“ C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial year/ALL a %« »@ :

CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE

Home | Ticket & Query
_ AeplicantMontoring panel

#3 Onboard Service Provider Entries: (20
Name Related S SRN No. Service Name Applied On Current Status Action
151 Registration of a Charity 04-08-202111:02:37 Payment Due 6 (3
ncorporation Services 150 Incorporation of Company 04-08-202110:02:34 Pending for Approval - A CE =
149 Incorporation of a Non-Profit Company 03-08-202116:38:21 pending for Approval - XCE;
Continuanc rvices 148 Registration of a Charity 02-08-202117:42:42 Payment Due =
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due - XCE;
Amalgamation Services Name Reservation (Form 33)
-07- = ~ < =
141 5 A 30-07-202123:49:32 Approved s @
Closure § Limited
134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted - NCE:
Other Services Name Reservation (Form 33)
OUer Services, 99 30-07-202117:11:49 Approved - ECE sl

Entity Name: lkwnilkwnf

Ticket / Query 98 Name Reservation (Form 33) 30-07-20211710:06 Draft (=] P
88 Nome Reservation (Form 33) 30-07-2021 01:13:01 Pending for Approval =, ©
Robanta 83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval - XCE;
77 Name Reservation (Form 33) 30-07-2021 001512 Payment Due - NG
n Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval - -

ﬂ bl Type here to search

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

@ protected.caipo.gov.bb/backoffic X @ protected.caipogov.bb/backoffic X 4 [+] — x

<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a & » D H

s#‘ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
b 4 INTELLECTUAL PROPERTY OFFICE

Home | Ticket & Query

Applicant Monitoring Panel

Onboard Service Provider

Entries: 20 search:
Name Related Services SRN No. ice Name Applied Current Status
151 Registration of a Charity 04-08-202111:02:37 Payment Due
Incorporation Services 150 Incorporation of Company 04-08-202110:02:34 Pending for Approval
149 Incorporation of @ Non-Profit Company 03-08-202116:38:21 Pending for Approval )
fr Continuance Services 148 Registration of a Charity 02-08-202117:42:42 Payment Due - NG,
142 Name Resarvation (Form 15) 31-07-2021 00:08:27 Payment Due C_F L %
Amalgamation Services Name Reservation (Form 33)
141 T D 30-07-2021 23:49:32 Approved = Ol
(Y Closure Services timited
134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted - N CEw

Name Reservation (Form 33)
99 30-07-2021 17:1:49 Approved F Yok 1=
Entity Name: lkwnifliwnt

Other Services

Ticket | Query 98 Name Reservation (Form 33) 30-07-2021 17:10:06 Draft
88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval ©
Reports 83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval © &
77 Name Reservation (Form 33) 30-07-2021 00:15:12 Payment Due b (O 5 -

H pel Type here to search
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4.4 Registration of Charity as Board

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Agent login
and Department login

o After selecting the Applicant login enter the required fields

o After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e Clicking on the Incorporation service there are different service option from which the user can
choose from

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the Registration of Charities as a Board heading the
form will appear on the screen.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X <= (] = X

€& > C A Notsecure | protected.caipo.gov.bb/backoffice/investor/serv jashboard? 2 Q % N D

Incorporation of Company

Using this service, user will be able to submit its application for Incorporation of a Company.

Registration of a Charity

Using this service, user will be able to submit its application for Registration of a Charity including name reservation.

Registration of Charity as Board

Using this service, an existing charity will be able to submit its application to register themselves as a board

Registration of External Companies

Using this service, user will be able to submit its application for Registration of an external company within Barbados.

protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/.../17. v

o ; i 11:41
f 7% 4 ENG I
g AL Type here to search A g ' 04-082021

e Thereis 1 form that the User has to fill i.e. Application for Incorporation as a Board (Form 2).
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@ protected.caipo.gov.bb/backoffic. X @ protected.caipo.gov.bb/backoffic X +

<« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/7.0/pagelD/28/formCodelD/17sc_id=2

ﬁ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE

Registration Form

8% Dashboard

Charities Act, CAP.243 Application for Incorporation as a

Board (Form 2)
Name Related Services

Onboard Service Provider

. _ ARITY'S DETAILS
,_r Continuance Services
Enter the Charity Registration Number * @ We being Trustees for *
Amalgamation Services Enter the Charity Registration Number Name of the charity
Closure Services Hereby apply to be incorporated as a Board

under the provisions of the Charities Act Cap. 243

Other Services

We Desire the Name of the Board to be * @ Address Line 1* @
) We Desire the Nome of the Board to be Address Line |
Ticket / Query
Address Line 2 city
Reports
Address Lins 2 City

H £ Type here to search

e For a better understanding the user can take help from the tool tip provided against the fields.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.govbb/backoffic X 4

<« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/7.0/pagelD/28/formCodelD/17sc_id=2

CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
% INTELLECTUAL PROPERTY OFFICE

Registration Form

8% Dashboard

Charities Act, CAP.243 Application for Incorporation as a
Board (Form 2)

Onboard Service Provider

Name Related Services

. _ ARITY'S DETAILS
"y Continuance Services

e ¢ We being Trustees for *

Enter the Charity Registration Number Please enter the registration number of charity issued by CAIPO

Enter the Charity Registration Number *

Amalgamation Services

Closure Services Hereby apply to be incorporated as a Board
under the provisions of the Charities Act Cap. 243

Other Services

We Desire the Name of the Board to be * i@ Address Line 1* i@
) We Desire the Nome of the Board to be Address Line |
Ticket | Query
Address Line 2 City
Reports
Address Line 2 City

H pel Type here to search
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e The user needs to fill the required details in the Application for Incorporation as a Board (Form
2) such as: Charity Details, Society’s Details, Interest Details and click “Submit” after filling all the
details.
(5] efinfowizc X 4 (] - X
< C a 52.172.209.7/t B ut i i a %« »@
Middle Details of Name of Date of Date of Additional
FirstName Name LastName Designation officeheld  Organisation appointment cessation Information Delete
John B Manager Details ABC Co

04/08/2021 nj/os/2021 NA n

16:43
) ENG
" 17-08-2021 e

STEP 3: SUBMITTION CONFIRMATION

e After clicking the submit button a notification will be shown to the user

e User then can choose and upload files if any and a message is displayed to the user
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% 3 (+] = X
artment_id=1&sw... Q % M Q :

[T e — | Application details saved, please upload documents -
L C—— omcte e

Choose File | No file chosen

52.172.209.7/backoffice/investor/ApplyService/DocumentsChecklist/is/no/type/POS?service_id=78&sub_service_id=08

Name Related Services sdvds (Please upload PDF, JPG, PNG only.)

1 Document 1 Mox fi

L =]
\anee service Choose File | No file chosen
demo (Please upload PDF, JPG, PNG only.)
; i 2 Document?2 " file size cllowed 5 MB
&

Choose File | No file chosen

Other Service: 999 (Please

M

load PDF, JPG, PNG only.)

3 Document 3 L

Ticket / Query ;“

Choose File | No file chosen

demo (Please upload PDF, JPG, PNG only.)

Document 4 tile size allowed 5 M8

=

Choose File | No file chosen

DF, JPG, PNC

vdvsv

5 Document 5

n : R R 1645
H L Type here to search { A ARG B,

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected caipogovbb/backoffic X =4 o - X

< c A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/payment/srn_no/152 aQ & D H

sif CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
-} INTELLECTUAL PROPERTY OFFICE

o

Service Name

BS  Onboard Service Provider

H Registration of External Companies
_ SRN No [ — ‘
Name Related Services { |
152 |
Incorporation Services User Name
|
Demo1 |

Continuance Services

Email id

demol@gmail.com
Amalgamation Services

Contact No
Closure Services 8745858745
Total Fee
Other Services
$3000.00
Ticket / Query PAY WITH EZPAY m m
Report




Corporate Affairs and Intellectual Property Office Incorporation Services User Help File

e [f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted
@ protected.caipogovbbbackofiic X = o - X
<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a & » D H

@235, CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @ 9 Demg
%' INTELLECTUAL PROPERTY OFFICE
Home [ Ticket & Query
8§ Doshbocrd Payment has been done successfully

Applicant Monitoring Panel

BS Onboard Service Provider

Entries: 20 search:
Name Related Services
SRN No. Service Name Applied On Current Status Action
Incorporation Services =
152 Registration of External Companies 04-08-202112:47:23 Pending for Approval = NG
151 Registration of a Charity 04-08-2021 1:02:37 Payment Due = N
Continuance Services N -
150 Incorporation of Company 04-08-202110:02:34 Pending for Approval (=]
149 Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval - O
Amalgamation Services —
\malg seEe 148 Registration of a Charity 02-08-2021 17:42:42 Payment Due -
142 Name Reservation (Form I5) 31-07-2021 00:0827 Payment Due s ©
Closure Services
C osure service Name Reservation (Form 33)
14l Entity Name: Palm Mart Hardware 30072021 25:49:52 Approved :
Other Services Limited
134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted =,
Ticket / Query Name Reservation (Form 33)
99 30-07-202117:1:49 Approved (=] ol

Entity Name: lkwnflkwnf

- - e 1331
H £ Type here to search ! # 32°¢ A~ @ 7 ) NG o tea021

4.5 Registration of External Companies

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Agent login
and Department login

e After selecting the Applicant login enter the required fields

e After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e C(Clicking on the Incorporation service there are different service option from which the user can
choose from
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STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the Registration of External Companies heading the
form will appear on the screen.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X + (+] - X
C A Not secure | protected.caipo.gov.bb/backoffice/investor/ser ht | 2 Q & » O

Registration of a Charity

Using this service, user will be able to submit its application for Registration of a Charity including name reservation.

Registration of Charity as Board

Using this service, an existing charity will be able to submit its application to register themselves as a board.

Registration of External Companies

Using this service, user will be able to submit its application for Registration of an external company within Barbados

Registration of Limited Partnership

Using this service, user will be able to submit its application for Registration of Limited Partnership.

-
protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/sut

“~~*jon of Societies

1211
b Type here to search

04-08-2021 !'

e There are 2 different forms that a user has to fill.
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@ protected.caipo.gov.bb/backoffic X

<« &

# CORPORATE AFFAIRS AND
! ;‘ INTELLECTUAL PROPERTY OFFICE

8% Dashboard
L H n 4 Service Provi
=8 Onboard Service Provider

Name Related Services
@ Incorporation Services
Continuance Services

Amalgamation Se

Other Services

Ticket / Query

Reports

ﬂ bl Type here to search

@ nprotected.caipo.gov.bb/backoffic X +

A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/8.0/pagelD/32/formCodelD/17sc_id=2

Digital Platform For Corporate Affairs Services

External Companies Registration Form

Companies Act of Barbados (Section 330) External Company
- Application for Registration (Form 28)

T

bl in y 150, then please mention Not Ap NA

NAME DETAIL'S

Enter SRN of Name Reservation form (Form 33) * @

141

Name of External Company *

Palm Mart Hordware Limited

ADDRESS DETAILS

Registered Office Address Line 1* @

Line 1

Registered Office Address Line 2

Registered Office Address Line 2

e For a better understanding the user can take help from the tool tip provided against the fields.

@ protected.caipo.gov.bb/backoffic X

< C

CORPORATE AFFAIRS AND
;‘,‘ INTELLECTUAL PROPERTY OFFICE

8% Dashboard

B3 Onboard service Provider
Name Related Services

Continuanc

ervices

Amalgamation Se!

Closure Services
Other Services
¢ Ticket / Query

Reports

H A Type here to search

@ protected.caipo.gov.bb/backoffic X =

A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/8.0/pagelD/32/formCodelD/1?sc_id=2

Digital Platform For Corporate Affairs Services

External Companies Registration Form

Companies Act of Barbados (Section 330) External Company|
- Application for Registration (Form 28)

Flolds marked with * Gre mondatory fields, however, i

Enter SRN of Name Reservation form (Form 33) * @ <

ablo in y 350, the s ntion Not A 0" or NA

NAME DETAIL'S

0O - o0 X
Qa v » @ :

Name of External Company *

141 P

ase enter

ADDRESS DETAILS

Registered Office Address Line 1* @

Line 1

the approved SRN of Form 33. Jre Limited

Registered Office Address Line 2

Registered Office Address Line 2
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e The user needs to fill the required details in the External Company - Application for Registration
(Form 28) such as: Name Details, Address Details, Corporate Structure Details, Share Capital
Details, Business Details, Director Details and click “Next” after filling all the details.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.govbb/backoffic X 4 [~] - X
< C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/8.0/pagelD/32/forr 12sc_id=2 aQ % » @
Please Select Please Select
Postal Code City
Postal Code City
Occupation
Occupation
+ADD DETAIL(S) e the butto id
First Middle Address Address Postal
Name Name Surname lne1 Line 2 Country State/Parish City Code Occupation Action
John Oliver Line 1 Algeria Alger Manager n
Riaz Ahmed Solih Line 1 Angola Bie Director n
Albert Cook Line 1 Ashmore Ashmore an Manager n
= —
12:43
ENG
04-08-2021 52

ﬂ £ Type here to search

o After choosing “Next”, the User needs to fill the Power of Attorney Details in Power of Attorney.
Once added, the User needs to select “Yes, | agree” radio button if he agrees with the

declaration and click “Submit”.
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caipo.gov.bb/backoffi. X + X
< C A Notsecure | protected.caipo.gov.bb/backoffice
osure Service 1do not have a middle name or middie initial
surname * Address Line 1 *
Bell Line
e Address Line 2 Country *

Address Line 2 Angola

State/Parish * City

Bie city

Postal Code

its true and lawful attorney, to act

as such, and as suc Company within
Barbados to accept
deeds and other instruments relating to the matters within tt

and proce

pe of this power of attorney.
notic

Hings by or against the Company and of s on the attorney will be binding on the Compo

n one pe

is hereby appointed attorney, any one vithout the others, may act as true and |

| Attorney of the

mpany. This
appointment revokes all previous appointments in so far as such appointment relates to the scope of the powers prescribed by this pow

ver.

H A Type here to search

STEP 3: SUBMITTION CONFIRMATION

e After clicking the button, a notification will be shown to the user
e User then can choose and upload files if any and a message is displayed to the user

@ protected.caipo.gov.bb/backoffic X + (] = X

< (6 A Not secure | protected.caipo.gov.bb/back

ND Digital

PERTY OFFICE

form For Corporate Affairs Services

Statutory declaration by Attorney-at-Law. has been uploaded successfully.
T T S

1 H t iSe § Choose File | No file ¢

te instruments defining

Choose File | No file chosen

Choose File | No file chosen

Statutory deciaration by Directors

Choose File | No file chosen

Statutory declarotion

Choose File | No file chosen

Declaration

i All the re:

y, correct
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e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected.caipo.gov.bb/backofic. X = (] - X
< C A Notsecure | protected.caipo.gov.bb/backoffice/investor/services/payment/srn_no/152 Q #* B @ H
s"" CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services ® O
" } INTELLECTUAL PROPERTY OFFICE
Payment Detail

Service Name

Registration of External Companies

SRN No 4
Name Related Services

152
Incorporation Services User Name .

Demo'

Email Id

demol@gmail.com

Contact No.
Closure Services 8745958745

Total Fee

$3000.00

Ticket [ Query PAY WITH EZPAY

o SRS
E AL Type here to search Z SC B 7 A) NG e ane D

o If the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,
Reverted.
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@ protected.caipo.gov.bb/backoffic X 4 o - X

&« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a v » @ :

!#' CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
e ,\ INTELLECTUAL PROPERTY OFFICE

Home [ Ticket & Query

Payment has been done successfully <\

Applicant Monitoring Panel

BS  Onboard Service Provider

Entries: 20 Search:
Name Related Services
SRN N Service Name Applied On Current Status Action
\H&UIPD'UIIUH Services N
152 Registration of External Companies 04-08-202112:47:23 Pending for Approval
151 Registration of a Charity 04-08-2021 1:02:37 Payment Due
(" Continuance Services .
150 Incorporation of Company 04-08-202110:02:34 Pending for Approval
149 Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval
Amalgamation Services
9 ‘ 148 Registration of a Charity 02-08-2021 17:42:42 Payment bus
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due

o Closure Services
1 Nome Reservation (Form 33)

1 Entity Name: Palm Mart Hardware 30-07-202123:4832 Approved +
Other Services Limited
134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted
% Ticket [ Query Name Reservation (Form 33)
: 99 30-07-2021 17:1:49 Approved 53

Entity Name: lkwnflkwnf

H £ Type here to search

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

@ protected.caipo.gov.bb/backoffic X + Q - X

<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a & » D H

ﬁ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
s ) INTELLECTUAL PROPERTY OFFICE

Home [ Ticket & Query
Dashboard
L Payment has been done successfully

Applicant Monitoring Panel
B Onboard Service Provider

Entries: 30 Search:
Name Related Services
SRN No. rvice Name Applied On Current Statu: Action

Incorporation Services ) N ) ) -
152 Registration of External Companies 04-08-202112:47:23 Pending for Approval (=]
151 Registration of a Charity 04-08-202 1102:37 Payment Due (-]

- Continuance Services ) -
150 Incerperation of Company 04-08-202110:02:34 Pending for Approval -

149 Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval EF

Amalgamation Services -
19 148 Registration of a Charity 02-08-202117:42:42 Payment Due -

142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due ="

Closure Services .
Name Reservation (Form 33)

40 = ~ o=

T ntity Name: Palm Mart Hardware 30-07-202123:49:32 Approved [ MO J w
Other Services Limited

134 Name Reservation (Form 1) 30-07-2021 23:31:22 Reverted - CE=
Ticket / Query Name Reservation (Form 33) _

99 30-07-202117:1:49 Approved L XCE= 1=

Entity Name: lkwnflkwnf

H pel Type here to search
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4.6 Registration of Limited Partnership

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Agent login
and Department login

o After selecting the Applicant login enter the required fields

o After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e Clicking on the Incorporation service there are different service option from which the user can
choose from

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the Registration of Limited Partnership heading the
form will appear on the screen

@ nprotected.caipo.gov.bb/backoffic X + (] = X

< C A Notsecure | protected.caipo.gov.bb/backoffice/investor/serv jashboard? 2 a v » @

Registration of Charity as Board

Using this service, an existing charity will be able to submit its application to register themselves as a board,

Registration of External Companies

Using this service, user will be able to submit its application for Registration of an external company within Barbados.

Registration of Limited Partnership

Using this service, user will be able to submit its application for Registration of Limited Partnership.

Registration of Societies /

Using this service, user will be able to submit its application for Registration of Society.

rdtwo/formBuilder/subform/service_id/10.0/pagelD/46/formCodelD/17sc_id=2

protected.caipo.gov.bb/backoffice/infowiza
- 3 g - 17:31
f A d % Q) ENC =)
H AR Type here to search [; . Zz g " 05-08-2021 14
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e Thereis 1 form that a user has to fill

@ protected.caipo.gov.bb/backoffic X + °

< c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/10.0/pagelD/46/formCodelD/1?sc_id=2 aQ & ﬂ:} H

CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE

Registration of Partnership Form

Dashboard

B3 Onboard Service Provide

i _ i i _ _ : - _ . _
ITED PARTNERSHIP FIRM'S DETAILS
Continuance Services

Proposed Firm Name * @@ General Nature of business of Firm * @@
Amalgamation Services Proposed Firm Name General Nature of business of Firm
@9 Closure Services Principal Place of Business:
Address Line 1 * @ Address Line 2
Other Servi Adoress Line | Address Line 2
Ticket / City Parish *
city Please Select
Reports
Postal Code Country *
Please Selact - Barbados -
H pel Type here to search
L]
@ protected.caipo.gov.bb/backoffic X + Q - X
< c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/10.0/pagelD/46/formCodelD/1?sc_id=2 aQ & ﬂ:} H
‘ﬁ}' CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
1 INTELLECTUAL PROPERTY OFFICE

Registration of Partnership Form

83 Dashbeard

B§ Onboard Service Provider

artnership Act - ion of Limited Partnerships Form

Name Related Services

@ Incorporation Services
LIMITED PARTNERSHIP FIRM'S DETAILS
Proposed Firm Name * @ ¢

Proposed Firm Name

Continuance Services

General Nature of business of Firm * @

Amalgamation Services

Firm

| Please enter the proposed name of Limited Partnership Firm in 300 characters only

d Closure Services Principal Place of Business:
Address Line 1* @ Address Line 2
Other Services Address Line 1 Address Line 2

% Ticket [ Query City Parish *
city Please Select
Reports
Postal Code Country *
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e The user needs to fill the required details in the Registration of Limited Partnerships Form such
as: Limited Partnership Firm’s Details, Partner Details, Other Details and click “Submit” after
filling all the details.

@ protected.caipo.gov.bb/backofiic X = (] - X
& > C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtw rmBuilder/subform/service_id/10.0/pagelD/46/formCodelD/1?: aQ & D i

Term of Partnership (if any) * @

Date of commencement of Partnership firm
NA

bl \

17:47
" 05-08-2021 L3

STEP 3: SUBMITTION CONFIRMATION

e After clicking the submit button a notification will be shown to the user
e User then can choose and upload files if any and a message is displayed to the user
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ce/DocumentsChecklist/is/no/type,

secure | protected.caipo.gov.bb/backoffice/i

Choose File | No file chosen

Jkk] 3d POF,
Document 3
=
Choose File | No file chosen
jkjbjo G t PDF, PG, PNG only.)
5  Document 4 M
-
Choose File | No file chosen
(Please upload PDF, JPG,
6 Document 5 "
Declaration

i.1 hereby confirm and consent to reservation of first name available for reservation
ii. All the required attachments have been completely, correctly and legibly attached to this form

iii.1 am/We are aware that Any person who makes, signs, sends or delivers for the purpose of registration under this Act any false statement, known by him to
be false, shall be guilty of @ misdemeanour under section 10 of the Limited Partnership Act and liable to imprisonment for 2 years,

Yes, | Accept

£ Typeh h = : DRI |
ype here to searc| f g F o " 10-08-2021 2

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.

@ protected.caipogovbb/backofii X 4 o - X
< C A Notsecure | protected.caipo.gov.bb/backoff t 3 t 14 QA % B c’ H
Digital Platform For Corporate Affairs Services @ |
H wa Incorporation of a Non-Profit Company

F : _ 16:41
3 } 49 ENG 2
ﬂ L Type here to search : o Sy 03-08-2021 4
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e |f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted.
@ protected.caipogov.bb/backoffic. X 4 (-] - X
< c A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL aQ % B @ i
8‘1{\ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services ® 6
2 INTELLECTUAL PROPERTY OFFICE

Payment has been done successfully

- Applicant Monitoring Panel
B8 Onboard Service Provide

Name Related Service

SRN No. Service Nome Applied On Current Status Action
rporat 149 Incorporation of ¢ pan 38:21 Pending for Approval -
148 Registration of a Charity 02-08-2021 17:42:42 Payment Due =
Nome Reservation (Form 18 31-07-2021 00:08:27 Payment Due [
Name Reservation (Form 33)
Amalgamation § . L Entity Name: Palm Mart Hordware SRR pERE =
Limited
34 Nome Reservation (Form 1) 30-07-2021 23:31:22 Reverted (=]
Name Reservation (Form 33) -
99 30-07-202117:1:49 Approved (- XC
Entity Name: likwnflioy
o8 Name Reservation (Form 33 0-07-202117:10:06 Draft -
Ticket / Query 88 Nome Reservation (Form 33) 30-07-2021 011301 Pending for Approval [ XC
83 Nome Reservation (Form 33) Pending for Approval =1
Reports 77 Nome Reservation (Form 33) Payment Due -
H pel Type here to search 7% )

e If the User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left.
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X + [+] = X
< a v » @ :
viCe
Name Re € €
Service Name Applied On Current Status Action
: 149 Incorporation of a Non-Profit Company 03-08-2021 16:38:21 pending for Approval - ¢
148 Registration of a Charity 02-08-202117:42:42 Payment Due - NC
tinuance s
142 Nome Reservation (Form 15) 31-07-2021 00:08:27 Payment Due ™
Name Reservation (Form 33)
Amalgamation Services 141 7 32 e v 2
- Entity Name: Palm Mart Hardwore PROG282 20485 AP - L C ¢
Limited
ysure Service 134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted =n

Name Reservation (Form 33)

99 30-07-2021 17:1:49 Approved - XC
ther Service Entity Name: lkwnilkwn!
98 Name Reservation (Form 33) 30-07-20211710:06 Dratt L]
ke ) 88 Name Reservation (Form 33) 30-07-2021 0123:01 Pending for Approval [ XC
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval &=
eport 77 Name Reservation (Form 33) 30-07-2021 00:15:12 Payment Due [ NG
Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval ES
a3 Name Reservation (Form 1) 29-07-202119:34:29 Payment Due -, O
42 Name Reservation (Form 1) 29-07-202119:25:10 Pending for Approval =
40 Name Reservation (Form 1) 29-07-2021 17:20:54 Pending for Approval - O
39 Registration of a Charity 29-07-2021 112122 Reverted Lol

Name Reservation (Form 33)
38 29-07-2021 :03:35 Approved r L

" x 16:50
ﬂ L Type here to search . AL 0082001 Wb

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

@ protected.caipogavbb/backoffic X =+ o - X
<« C' A Notsecure | protected.caipo.gov.bb/backo L a % B Q H
CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE
Ticket & Query
Dashboard
’ Payment has been done successfully
Applicant Monitoring Panel
BY Onboard Service Provider
tr 0
Name Related Service:
Current Status
ncorporation £
¥ 149 Incorporation of a Non-Profit Company 03-08-202116:38:21 pending for Approval
148 Registration of a Charity 02-08-2021 17:42:42 Payment Due
Continuance Service
e 142 Nome Reservation (Form 15) 31-07-2021 00:08:27 Payment Due
Nome Reservation (Form 33)
Amalgamation Service -07- = -
al Entity Name: Palm Mart Hordware 00720 2R A Approved b=t :
Limited
osure Services 134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted —
Nome Reservation (Form 33)
99 30-07-202117:11:49 Approved -, o ;s
Entity Name: lkwnflikwnf
98 Name Reservation (Form 33) 30-07-202117:10:06 Draft =
Ticket / Query 88 Name Reservation (Form 33) 30-07-2021 011301 pending for Approval =,
83 Name Reservation (Form 33) 30-07-202 00:36:43 Pending for Approval [-XC
Reports 77 Name Reservation (Form 33) 30-07-2021 00:15:2 Payment Due (i ¢ -

H pel Type here to search
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4.7 Registration of Societies

STEP 1: LOGIN

e On opening the portal, the user can see two options which are login and register

e After clicking on the login button, the user can see 2 login option namely Applicant/ Agent login
and Department login

o After selecting the Applicant login enter the required fields

o After entering the details, the user can choose between Individual or Corporate Trust Service
Provider (CTSP) / Corporate Representative (CR).

e User now can see the dashboard which has different service options

e Clicking on the Incorporation service there are different service option from which the user can
choose from

STEP 2: APPLY FOR SERVICE

e C(Clicking on the apply now option under the Registration of Societies heading the form will
appear on the screen

@ protected.caipo.gov.bb/backoffic X | = o - X

&« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/service ht i 2 Q % B O

Registration of Charity as Board

Using this ser

e, an existing charity will be able to submit its application to register themselves as a board

Registration of External Companies

Using this service, user will be able to submit its application for Registration of an external company within Barbados

Registration of Limited Partnership

Using this service, user will be able to submit its application for Registration of Limited Partnership,

Registration of Societies

Using this service, user will be able to submit its application for Registration of Society.

£ Type here t f g : b ¢ A e
ype here to search ] < & e " 10-08-2021

e There are 4 different form that a user has to fill
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@ protected.caipo.gov.bb/backoffic X +

<« C A Notsecure | protected caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/pagelD/35/formCodelD/17sc_id=2 aQ % » @ H

CORPORATE AFFAIRS AND
3 INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services

Registration of Societies Form

83 Dashboard

B3 Onboard Service Provider . §
= Socities with Restricted Liability Act of Barbados (Section )

(Form 1

Articles of Organis

Name Related Services e

Continuance Services

Fieids markad with * are mandatory fieids, h 1, in case any of s s not opplicable in your case, then pleose me o i

Amalgamation Services .
NAME DETAIL'S

{ Closure Services
Enter SRN of Nume Reservation form (Form 15) * @ Name of Society *

Enter SRN of Name Reservation form (Form 15) Nome of Society
Other Services

&% Ticket [ Query SOCIETY DETAIL'S

- Main Business Activity Description, which the Society proposes to carryon  The purpose for which the Society is formed * €
Reports .

H £ Type here to search

The purpose for which the Society Is formed

e For a better understanding the user can take help from the tool tip provided against the fields

@ protected.caipo.gov.bb/backoffic X +

&« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/pagelD/35/formCodelD/17sc _id=2 a « » @ :

| CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
% INTELLECTUAL PROPERTY OFFICE

Registration of Societies Form

83 Dashboard

B3 Onboard Service Provider

Socities with Restricted Liability Act of Barbados (Section §)
(Form 1

Articies of Organis
rvices e
@ Incorporation Services

Continuance Services

Name Related

Fieids markad with * are mandatory fieids, h 1, in case any of s s not opplicable in your case, then pleose me o i

Amalgamation Services .
NAME DETAIL'S

{4 Closure Services —
Enter SRN of Name Reservation form (Form 15) * @ Name of Society *

Enter SRN of Name Reservation form (Form 1) | Please enter the approved SRN of Form 15 |
Other Services

&% Ticket / Query SOCIETY DETAIL'S

N Main Business Activity Description, which the Society proposes tocarry on  The purpose for which the Society is formed * @
Reports .

H pel Type here to search

The purpose for which the Society is formed
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e The user needs to fill the required details in the Articles of Organisation (Form 1) such as: Name

Details, Society Details, Address Details, Agent Details, Quota Details, Other Details and click
“Next” after filling all the details.

po.gov.bb/backof X +

o - x
< c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/pagelD/35/formCodelD/1?sc_id=2 aQ % » Q H
Any other additional -
Nameof class  Arethese Quota  Price | formula for Rights & privileges attachedto  rights & privilege
TypeofQuota  of Quota redeemable calculation of price  the Quota (4000 Characters)  attached Action
Common Qu Name The rights of the holders are ¢ Priveleges u

Are the Quotas of the Society transferable *

Yes L)

OTHER DETAILS

Restriction if any on business the Society may carry on

Other provisions, if any *

Any invitation to the pubiic to subscribe for quotas of the society is
prohibited

Others

b > B g : PN 0
ﬂ £ Type here to search ? A - 7 G B,

10-08-2021

o After choosing “Next”, the User needs to fill the Address Details in Notice of Address (form 3).
Once added, the User needs to click on “Next”
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@ protected.caipo.gov.bb/backofiic. X @ protected.caipo.gov.bb/backoffic X + [~] - X

< c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/page

35/formCodelD/1?sc_id=2

Is Mailing Address same as registered office address * Address Lline 1. *
Yes v st bay

Address Line 2 City:

Amalgamation Services Address Line 2 City

aen - Parish: * Postal Code
Saint Georgs , The Valley - BBI9000
Malling Address Country *
ket | Query Barbados

ﬂ £ Type here to search

e After choosing “Next”, the User needs to fill the Notice of Managers (form 6). User needs to fill
the details such as Name Details, Address Details, Agent Details, Quota Details, Other Details.
Once added, the User needs to click on “Next”.

@ protected.caipo.gov.bb/backoffic X @ protected.caipo.gov.bb/backoffic X | + o = X
< C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/pagelD/35/formCodelD/1?sc_id=2 a & » @ H
State/Parish * City
Please Select . City
Country. *

Please Select

Middle Address Address Pastal Manager
First Name Name Last Name Line1 Lline 2. City. Country. State/Parish Code. Occupation Action
Thomat Andrew st. Bay American Rose Island Manager n
John J St. Thome Algeria Ain Temouct Director u
sam Hewitt St. Bay Australia Queensiand Manager n




Corporate Affairs and Intellectual Property Office Incorporation Services User Help File

e After choosing “Next”, the User needs to “Agree” to the declaration and click “Submit”.

@ protected.caipo.gov.bb/backoffi X @ protected.caipo.gov.bbsbackofiic X | + o - X

<« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/9.0/pagelD/35/formCodelD/1?sc_id=2 a & » D

INTELLECTUAL PROPERTY OFFICE

3{;“\ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services

Registration of Societies Form
8% Dashboard

NE  Onboard Service Provide
N u tapplicat y .
Name Re ces AGENT DETAIL'S
@ Incorporation services Know all men by these presents that the said society hereby appeints the above mentioned agent as its registered agent to act as such, and as such
to sue or be sued, plead and be impleaded in any Court in Barbados, and generally on behalf of the Society within Barbados to accept service of

process and to receive all lawful notices and, for the purposes of the Society to do all the acts and to executs all desds and other instruments
Continuance Services relating to the matters within the scope of this appointment. It is hereby deciared that service of process in respect of suits and proceedings against
the society and of lawful notices on the Registered Agent will be binding on the Society for all purposes.

Amalgamation Services es, we agree

H pel Type here to search

STEP 3: SUBMITTION CONFIRMATION

e After clicking the submit button a notification will be shown to the user
e User then can choose and upload files if any and a message is displayed to the user
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backof X

ot secure | protected.caipo.gov.bb/backoffice/investor/ApplyService/DocumentsChecklist/is/no/type/POSservice_id=98sub _service id=0&departmen.. @ vr # (&)

Name Search Reservation

Document 1

Choose File | No file chosen

lihghj (Please upload POF, JPG, PNG only

4 Document 2

Choose File | No file chosen

F, JPG, PNG only.)

k] (P

5  Document3

Choose File | No file chosen

(Piease upload PDF, JPG, PNG only.)

6  Corporate Trust Service provider

Declaration
i. All the required attachments have been completely, correctly and leaibly aitachad to this form

Yes, We Accept

-t 2 — 15:41
f o ) ENG B
ﬂ £ Type here to search © 10.08-2021 22

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details.
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€ C A Notsecure | protected.caipo.gov.bb/back

£ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services ® (
%) INTELLECTUAL PROPERTY OFFICE

T H \board S ¢
=] e Incorporation of a Non-Profit Company

149 /
!
ation Service User Name
Dermo L
tinuance Service 4

Email id

vice Name

demolg@gmailcom
Contact No.
8745058745
Total Fee

$150.00

oAt m

9 Typeh h - B ) 0 B 16:41 =
ype here to searc o e 7 03-08-2021 4

o If the user fails to make the payment, a notification will pop-up. After that, the user can retry to

make payment.

e Once the payment is successful, the submitted application would show up on the dashboard.
The status of the submitted application would be “Pending for Approval”. The “Current Status”
of the application would change as per the Verifier/Approver’s action such as: Approved,

Reverted.
@ protected.caipo.gov.bb/backoffic X + (] - X
< c A Not secure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2 ERVICE: ancial_year/A aQ % » G

,;’ CORPORATE AFFAIRS AND
3 .! INTELLECTUAL PROPERTY OFFICE

H Ticket & Query
Payment has been done successfully

Applicant Monitoring Panel

SRN No. Service Nome Applied On Current Status Action
MOorpasation Sandoe 149 Incorporation of a Non-Profit Company 03-08-202116:3821 pending for Approval (=l
148 Registration of a Charity 02-08-2021 17:42:42 Payment Due =
fnuane 142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due =
Name Reservation (Form 33)
Amalgamation Service: 141 ey Rt PO LAk ERTASE RS 30-07-202) 23:49:32 Approved (= JC Lt
Limited
»sure Services 134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted —
Nome Reservation (Form 33) -
1) 30-07-2021 17:11:49 Approved =
Other Services Entity Name: lkwniiownf
98 Nome Reservation (Form 33) 30-07-20211710:06 Draft ﬁ L
Ticket | Query 88 Nome Reservation (Form 33) 30-07-2021 011301 Pending for Approval ﬁ C
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval ﬁ .
Reports 77 Name Reservation (Form 33) 30-07-2021 0011532 Payment Due [C -
z )
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e |[fthe User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left.

@ nprotected.caipo.gov.bb/backoffi. X - [+] = X
< C A Notsecure | protected.caipo.gov.bb/backoff t € torWalkt Level2/t SERVICES/f ar/ALL QA % » D i
SRN No. Service Name Applied On Current Status Action
149 Incorporation of a Non-Profit Company 03-08-2021 16:38221 Pending for Approval s
148 Registration of a Charity Payment Due =y
Name Re on (Form 15 Payment Due =,
Name Reservation (Form 33)
o E'\w Name: Paim Mart Hardware 90-07-202123:49:32 Approvec R
Limited
Name Reservation (Form 1) 30-07-2021 233122 Reverted -
Name Reservation (Form 33) _
99 30-07-2021 17:11:49 Approved (=]
Entity Name: lkwnilkwnt
Name Reservation (Form 33 30-07-20211710:06 Draft =
88 Name Re: jon (Form 33) 30 011301 Pending for Approval =,
83 Name Reservation (Form 33 Pending for Approval 7=,
Name Reservation (Form 33) Payment Due =
Name Reservation (Form 15 Pending for Approval ~
a3 Name Reservation (Form 1) Payment Due L
Pending for Approval Py
40 Name Reservation (Form 1) 29-07-2021 17:20:54 Pending for Approval &5
39 Regist of a Charity 29-07-20211:21:22 Reverted I
Name Reservation (Form 33) =
38 29-07-2021 1:03:35 Approved [ =

= - " o ) ) ’ 16:50
H A Type here to search g RS * 03-08-2021 P4

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.
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@ protected.caipogovbbybackofi. X 4 o - B2
<« c A Not secure | protected.caipo.gov.bb/ba ALL aQ % » G i
CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
INTELLECTUAL PROPERTY OFFICE
Ticket & Query
Dashboard
. Payment has been done successfully
Applicant Monitoring Panel
B3 Onboard Service Provider
tr 0
Name Relat
Current Status
oration Se r—
Yporaton 149 Incorporation of a Non-Profit Company 03-08-2021 16:38:21 pending for Appragfll -
148 Registration of a Charity 02-08-2021 17:42:42 Payment Dud [ = JC
« tinuancse -
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due —
Name Reservation (Form 33)
Amalgamation Service -07- = G —
= Entity Name: Paim Mart Hardware SR T SRR L= :
Limited
Closure Services 134 Name Reservation (Form 1) 30-07-2021 23:3122 Reverted —
Name Reservation (Form 33)
a9 30-07-202117:11:49 Approved ﬁ. (> 1)
Other Service Entity Name: lkwnilkwnf
98 Name Reservation (Form 33) 30-07-20211710:06 Draft ﬁ
Ticket [ Query 88 Nome Reservation (Form 33) 30-07-2021 011301 Pending for Approval -, O
83 Nome Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval -
Reports 77 Nome Reservation (Form 33) 30-07-2021 00:15:12 Payment Due (c -
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