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1. Introduction and Accessing CAIPO Portal

This document is the help for Name Reservation Services in the new system. To access the new portal,
navigate to www.caipo.gov.bb The new CAIPO portal is compatible with the following browsers:
Chrome 70+ / Firefox 70 + / |E 12+.

Users are advised to refer to the latest help file available under <pathway>

For accessing the Name Reservation Services on the website follow the below navigation <link>

2. Contact@CAIPO

For any issues, users can raise any concern to CAIPO and may call the given Toll-Free Helpline
number given on the CAIPO Portal or raise a request using the “Contact@CAIPO” page.
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3. Login to the new Portal

To Login to Corporate Affairs and Intellectual Property Office (CAIPO) portal you would require:
a) Internet Connection
a) Valid User ID and password provided to log in

Then proceed with the following steps:

1. Visit the CAIPO website <link> and proceed with Login by entering the User ID and
Password. Then click on the Login button to log in to the system.

@ :caro X @ NewTab x| + (+] = X
& C A Notsecure | protected.caipo.gov.bb/sso/account/signin Q A B D .

CORPORATE AFFAIRS AND INTELLECTUAL PROPERTY OFFICE

5
2 ‘ A Division Of The Ministry Of International Business And Industry, BARBADOS

Home About Corporate Other Intellectual Legislation Fees Search Our Forms & Appointments
Us Affairs v Acts v Property v Database Documents

11:51
LN} ) ENG
- 4 14-09-2021 54

2. On successful login, the Home page will be displayed with Basic details in the
Dashboard like Application in Draft, Payment Due, Applications approved, etc. against
the SRN No. and Service Name. Offered services will be displayed in the left pane of the
screen.
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4. Applying for Name Related Services

Introduction
This section covers the process of applying for Name Related Services.

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

e After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

e C(Clicking on the Name Related Services, the user can see the Name Reservation Service which
he/she can apply for.
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&:3° CORPORATE AFFAIRS AND Tl A . —
Q#’ ) (A TELLECTUAL PROPERTY OFFICE Digital Platform For Corporate Affairs Services #) @ pemo usermea

8% Dashboard

Home [ Name Related Services

!: Onboard Service Provider

Name Reservation

me Related Services . .
E’lﬂ Using this service, user will be able to submit its application for reservation of the proposed name in case of Company | Society /

Individual or Firm
Incorporation Services Fee $30BBD m

Continuance Services
Amalgamation Services

Closure Services

Other Services

Ticket / Query

STEP 2: APPLY FOR SERVICE

o The user can see the brief details of the service, the associated fees and can apply for the service
by clicking on Apply Now.

e If there is any query, then the user can click on the tooltip for a brief explanation

e Under Name Related Services, the user can apply for Name Reservation Services.

e On clicking on the Apply Now button the user is directed to the next screen where the user can
fill the appropriate Name Reservation Form for Company/ Society/ Individual or Firm.

&#: CORPORATE AFFAIRS AND
' INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services

§ Dashboard
Home | Name Related Services

BE Onboard Service Provider

Name Reservation

@hm‘ R £ Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society |
Individual or Firm

Incorporation Services Fee $30 BBD (

Continuance Services

Amalgamation Services

Closure Services

Other Services

Tickat | nuiar
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e The user can choose from the ‘Name Reservation/ Registration For’ drop-down the following
forms based on the entity for which it plans to reserve the name.

a. Society: Societies with Restricted Liability Act of Barbados — Request for Name Search and
Name Reservation (FORM 15)

b. Company: Companies Act of Barbados Request for Name Search and Name Reservation
(FORM 33)

c. Individual or Firm: Registration of Business Names Act Chapter 317 Form of Application
for Registration (FORM 1)

4.1. Society: Societies with Restricted Liability Act of Barbados - Request for Name
Search and Name Reservation (FORM 15)

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

e After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

e C(Clicking on the Name Related Services, the user can see the Name Reservation Service which
he/she can apply for.

@is- CORPORATE AFFAIRS AND e 1 - - Ve )
3'3' N TELLECTUAL PROPERTY OFFICE Digital Platform For Corporate Affairs Services (®) @ pemo user mea

8% Dashboard

Home [ Name Related Services

!; Onboard Service Provider

= Name Reservation

< e“""" Related Services ’ Using this service, user will be able to submit its application for reservation of the proposed name in case of Company / Society /
e ——— Individual or Firm

Incorporation Services Fee $30BBD m

Continuance Services
Amalgamation Services

Closure Services

Other Services

Ticket | Query
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STEP 2: APPLY FOR SERVICE

e The user can see the brief details of the service, the associated fees and can apply for the service
by clicking on Apply Now.

o If there is any query, then the user can click on the tooltip for a brief explanation

e Under Name Related Services, the user can apply for Name Reservation Services.

e On clicking on the Apply Now button the user is directed to the next screen where the user can
fill the appropriate Name Reservation Form for Company/ Society/ Individual or Firm.

';}ﬁ CORPORATE AFFAIRS AND
3 % INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services 9 Derno User MEA

B®  Dashbe
8% Dashboard

Home | Name Related Services

B3 Onboard Service Provider

Name Reservation
elumo Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society /
Individual or Firm
ncorporation Services F $30 BBD Q

Continuance Services

Amalgamation Services

Other Services

e After clicking “Apply Now”, the User would be redirected to the application page

e Select “Society: Societies with Restricted Liability Act of Barbados — Request for Name Search and
Name Reservation (FORM 15)” from the dropdown option available under “Application For” field
name.
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+

&

c A Not secure

B3 Onboard Service Provider

Name Rel

Incorporatio

Continuance

Amalgamation Services

Closure Services

ﬂ bl Type here to search

protected.caipo.gov.bb/backoffice/infowi

o - 0 X

/sublD/458 QU % » Q §

ty / Individual or Firm

Name Reservation / Registration For *

Society : Societies with Restricted Liability Ac.

Please Select

Society : Societies with Restricted Liability
Act of Barbados - Request for Name Search
and Name Reservation (FORM 15)

Applicant First Name *

Demo User

Request for Name Search and Name
Reservation (FORM 33)

Applicant Surname *

demo surname

Applicant Mobile Number * Applicant Email ID *
9953798953 demo.mea@gmail.com

Once the user

lands on the application form, “Personal Details” would be auto filled based on the

details provided by the User while registering on the Portal.

&«

H £ Type here to search

@ protected.caipo.govbb/backofiic X 4

C' A Notsecure

Other Services

Ticket [ Query

Reports

protected.caipo.gov.bb/backoffice/infowizardt

o - x

o/subFormCompanyNameReservation/updateSubForm/service_id/

/pagelD/1/sublD/458/.. & ¥ R @

RSO DETAILS
Applicant UID * Applicant First Name *
75722846

Demo User

Applicant Middle Name Applicant Surname *
MEA demo surmame

Applicant Mobile Mumber * Applicant Email ID *
0853708953 demo.meag@gmail.com

Applicant Address : Address Line 1 * Applicant Address : Address Line 2
wildey Business Park Friars Hill Road

Applicant Address: City Applicant Address: Postal Code
DEMO CITY BB20026

Applicant Address: Parish * Applicant Address: Country *
saint John Barbados

Applicant Facsimile Number @

Applicant Facsimile Number

The User fills the required fields under the Society’s details such as Proposed Society Name, Legal
Ending for Proposed Name, Main Business activity of the Society etc..
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@ protected.caipo.gov.bb, X @ 52172209.7/backoffice/ii X | M CAIPO-Onboard Corporal X | @ = CAIPO X | @ :caro X + (] = X
% C A cure | protected.caipo.gov.bb/backoffice/inf o/formBuilder/subform/se QA % B Q :
Applicant Facsimile Number *
Proposed Society Name 1* @ Legal ending for Proposed Name 1 * @

Proposed So

oty Nome | P

Proposed Society Name 2* @ Legal ending for Proposed Name 2 * ©
Proposed Society Name 2 Please Select

Proposed Society Name 3* @ Legal ending for Proposed Name 3 * @
Proposed Society Name 3 Plea

Main Business Activity description which Society carries on or proposesto  Main types of business the Society carries on or proposes to carry on * @
carryon* @

Derivation of Name(s

First name available to be reserved *

Please Select P

Name is for * @ If for a change of name, state present registration number of Society* @

Please Select if for @ change of name, state present registration nun

ﬂ pel Type here to search

o After filling all these details, the User is required to choose any one option under “Name is for”
field.

@ protected caipogovbb/backoffic X =4 o - X

< c A Notsecure | protected.caipo.gov.bb/ koffice/infowizardtwo/subFormCompanyNameResen

pagelD/1/sublD/458/.. @ Y W @ :

Name is available, please proceed ahead

Main Business Activity description which Society carries on or proposesto  Main types of business the Society carries on or proposes to carry on * @
carryon * @

Fishing and Huntin
Fishing/Hunting 9 ?

Derivation of Name(s) * @ First name available to be reserved *

Coined Yes

Name Is for * @

New Society

Please Select

An Existing Society

5 REER 8 09:48
H £ Type here to search R

e If the Name Reservation is for a New Scoiety then the User needs to select “New Society” as an
option.
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e |f the Name Reservation is for an exiting Society, the User needs to select “An Existing Society”
as an option. Once this option is selected, the User needs to fill other details mapped under this
option such as Present registration number of Society, Present name of Society.

o After filling all the details, the User needs to click on “Submit”.

@ protected.caipogov.bb/backofiic X 4 (~] = X

€ C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/subFormCompanyNameReservation/updateSubForm/service id/2.0/pagelD/1/sublD/458/.. @ fr % (&) :
Main Business Activity description which Society carries on or proposesto  Main types of business the Society carries on or proposes to carry on * @ -
carryon @

. Fishing and Hunting
Fishing/Hunting

Derivation of Name(s) * @ First name available to be reserved *

Coined Yes
Name is for * @

New Society

ﬂ £ Type here to search

STEP 3: SUBMIT CONFIRMATION

e After clicking the submit button a notification will be shown to the user
e User then can choose and upload files if any and a message is displayed to the user
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@ protec aipo.gov.bb/backoffi. X + (+] = X

<« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/ApplyService/DocumentsChecklist/is/no/type/POS?service_id=2&sub_service_id=0&departmen QU % » @ :

I CORFORATEAFPARS AND Digital Platform For Corporate Affairs Services O oemousermea

) INTELLECTUAL PROPERTY OFFICE

Note*: In case you want to provide any sup| ing for the ion such as identity and Address proof of Applicant, Consent for reserving
similar names, for using icted words in the names, etc., then please attach the same under this section.
-—
B8 Onboard Service Provider m Document Name Description of Document

Choose File | No file chosen

Test (Pieose

PDF, JPG, PNG only.)
Mox

1 Document 1 Slowe

n ||

tinuance Services

Choose File | No file chosen
Test (Please upload PDF, JPG, PNG only.)

Maximum fi lowed 5 ME

2 Document 2

S

Other Services Choose File | No file chosen
tost (Please upload PDF, JPG, PNG only.)

3 Document3 Mo fie o
Ticket / Query

S

Reports
Choose File | No file chosen
Test (Please upload PDF, JPG, PNG only.)

4 Document 4 [ ti oy ME

H L Type here to search it : € ® 3c ~gm

e After clicking on “Continue and Pay”, the user needs to Pay for the desired Service(s). User can
choose two options: Online Pay (Pay with EZpay+) OR Offline Pay (Pay at Counter). The user
needs to make its own choice and fill the required details

@ protected.caipo.gov.bb/backoffic X e o - a 5

< C A Notsecure | protected.caipo.gov.bb/backoffice/investor/s

&E3-. CORPORATE AFFAIRS AND
§ ¥} INTELLECTUAL PROPERTY OFFICE

e Demo User MEA

v Payment Detail

Service Name

Nome Reservation

SRN No. ‘

Name Rela

a
Incorporation Services il
User Name
Continuance Services Demo User (\/
Email Id

demomea@gmail com

Contact No.

Closure Servic
9876543210
Other Services Total Fee
0
Ticket / Query

— )]» m

H : > 1005
n A Type here to search = P NG g W
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e |f the user fails to make the payment, a notification will pop-up. After that, the user can retry to
make payment.

e Once the payment is successful, the submitted application would show up on the dashboard. The
status of the submitted application would be “Pending for Approval”. The “Current Status” of the
application would change as per the Verifier/Approver’s action such as: Approved, Reverted

@ protected.caipo.gov.bb/backofiic X = (] = X
« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a v » @ :
< pr . —
’.;’QF\ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services (#®) @ oemousermea
T2 INTELLECTUAL PROPERTY OFFICE o
Payment has done successfully
a=
=
Applicant Monitoring Panel
orporation Service
458 Name Reservation (Form 15) 20-08-202118:09:05 (=]
oncaseves Registration of Limited Partnership i
455 17-08-202114:28:21 = C B S
Entity Name: fdghjkghgfg
amat Se ces
454 Registration of a Charity 17-08-2021 135159 Approved (] <2 B ®
Registration of External Companies
453 17-08-202113:3813 Approved saCaBR
Entity Name: Hindustan
Name Reservation (Form 32)
452 17-08-202113:33:00 Approved = (
Entity Name: Hindustan
Incorporation of a Non-Profit Company
5 -08-202113:23 = (O =)
kil Entity Name: Proposed first name Ui e Approved L=iC B
Society Restricted Liability
Name Reservation (Form 33)
s 7-08-20211318:51 ‘e = &
450 entity Name: Proposed first name 77-08:200 12 Approved = :
A - - N 10:06
i - @ 2 ) ENG =
ﬂ A Type here to search [; C 26-08-2021 53

e If the User leaves the application in-between without submitting it, then “Current Status” would
be shown as “Draft”. Upon clicking it, User would be redirected to the same application from
where he left
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@ protected.caipo.gov.bb/backofiic X = [~} - x
&« C A Notsecure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLevel2/type/SERVICES/financial_year/ALL a v » @ :
Z§  UNDOOTT SErvice Froviaer .
Entries: | 20 search
Name Related Services
Service Name Applied On Current Status: Action
H\CO!FOK\[ on Services
148 Incorporation of a Non-Profit Company 03-08-202116:38:2) Pending for Approval g
148 Registration of a Charity 02-08-2021 17:42:42 Payment Due =%
Continuance Services . N
142 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due %
Name Reservation (Form 33)
Amalgamation Services -07- - _™ (T < B
g 141 Entity Name: Palm Mart Hardware 30-07-2021 23:49:32 Approved [= HCH= A
Limited
Closure Services 134 Mame Reservation (Form 1) 30-07-2021 23:31:22 Reverted [ N CE=:
Name Reservation (Form 33)
99 30-07-202117:11:49 Approved [ - N CE= i
Other Services Entity Name: lkwnflkwnf )
08 Name Reservation (Form 33) 30-07-202117:10:06 Draft -, o2
% Ticket | Query 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval = © 5
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Approval [ - N CE=:
Reports 7 Name Reservation (Form 33) 30-07-2021 001612 Payment Due [ NG
7 Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval [ JCE=:
a3 Name Reservation (Form 1) 29-07-202119:3429 Payment Due [ Y C¥=:
42 Name Reservation (Form 1) 29-07-202119:25:10 Pending for Approval [N CX;
40 Name Reservation (Form 1) 29-07-20211720:54 Pending for Approval [ NC¥=:
39 Registration of a Charity 29-07-2021 11:21:22 Reverted [-XCE:
Narme Reservation (Form 33) [ .
38 29-07-202111:03:35 Approved [ YCE=1=

H £ Type here to search

e In the “Action” column the User have different options such as: “Print Application” to view the
submitted application in PDF form, “View Timeline” to see the log, “Raise ticket” to raise the
ticket against the availed service etc.

caipogovbb/backoffic X | 4 o - X

RVICES/financial_year/ALL QU & » @ H

< C A Not secure | protected.caipo.gov.bb/backoffice/investor/home/investorWalkthroughLev

b&'«' CORPORATE AFFAIRS AND

Digital Platform For Corporate Affairs Services O oemousermea
INTELLECTUAL PROPERTY OFFICE

Ticket & Query

Payment has done successfully

Applicant Monitoring Panel

ntries: 20 search

ration Services

Service Name Applied On Current Status Action

458 Name Reservation (Form 15) 20-08-2021 18:09:05 Pending for Approval

o [}

Continuance Service
Registration of Limited Partnership

455 17-08-202114:28:21 Approved
Entity Name: fdghjkghafg

s ]
-
|

algamat
454 Registration of a Charity 17-08-202113:51:59 Approved

n [}

Registration of External Companies
453 17-08-202113:38:13 Approved
Entity Name: Hindustan

s ]

Name Reservation (Form 32)

Other Sen 452 17-08-202113:33:00 Approved = % &
Entity Name: Hindustan
; Incorporation of a Non-Profit Company
Ticket / Query - 3
il 7-08- 1 7 Al ¥y =R o8]
= Entity Name: Proposed first name 1057 04250 phroved 5CZBE
Society Restricted Liability
=por Name Reservation (Form 33)
450 17-08-20211318:51 Approved - NCH =i

Entity Name: Proposed first name
Society Restricted Liability
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4.2. Company: Companies Act of Barbados Request for Name Search and Name
Reservation (FORM 33)

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

o After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

e C(Clicking on the Name Related Services, the user can see the Name Reservation Service which
he/she can apply for.

% . CORPORATE AFFAIRS AND
") INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services (®) @ pemousermea

BF Dashboard ‘
Home |/ Name Related Services

! Onbogrd Service Provider

Name Reservation

Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society [
Individual or Firm

Continuance Services

Amalgamation Services

Closure Services

Other Services

Ticket | Query

STEP 2: APPLY FOR SERVICE

e The user can see the brief details of the service, the associated fees and can apply for the service
by clicking on Apply Now.

e If there is any query, then the user can click on the tooltip for a brief explanation

e Under Name Related Services, the user can apply for Name Reservation Services.

e On clicking on the Apply Now button the user is directed to the next screen where the user can
fill the appropriate Name Reservation Form for Company/ Society/ Individual or Firm.
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'a#: CORPORATE AFFAIRS AND
9%} INTELLECTUAL PROPERTY OFFICE

§ Dashboard

BE Onboard Service Provider

Incorporation Services
Continuance Services

Amalgamation Services
Closure Services

Other Services

Digital Platform For Corporate Affairs Services

Home [ Name Related Services

Name Reservation

(& 9 Demo User MEA

Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society /

Individual or Firm

Fee $30 BBD

Tickat |

o After clicking “Apply Now”, the User would be redirected to the application page
o Select “Company: Companies Act of Barbados Request for Name Search and Name Reservation
(FORM 33)” from the dropdown option available under “Application For” field name.

@ protected.caipo.gov.bb/backoffi. X + (+] = X
< C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/2.0/pagelD/1/formCodelD/17sc_id=1 Q % N @

B2 Doshboard

wy Doshbdd Reservation Form

:; Onboard Service Provider
F5] Name Reloted Services
r atior
tinuanc c
Amalgamation Service:
oo
or
Ti t Juer:
epor

n pel Type here to search

Fleids marked with * ore mandatory | howeve sse any of these ! s not applicable in y 150, then please mention Not Appiicabie A

APPLICATION FOR

Name Reservation / Registration For *

Please Select

Please Select
Society : Societies with Restricted Liability
Act of Barbados - Request for Name Search
and Name Reservation (FORM 15)
Company : Companies Act of Barbados
Request for Name Search and Name
Reservation (FORM 33)

MEA

1 do not have a middle name or middie initial

Applicant Mobile Number *

9953798953

Applicant First Name *

Demo User

Applicant Surname *

demo sumame

Applicant Email ID *

demo.mea@gmailcom

10:26 [

' 26-08-2021

e Once the user lands on the application form, “Personal Details” would be auto filled based on the
details provided by the User while registering on the Portal.
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@ protected.caipoge X+ o - X
¢« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/subFormCompanyNameReservation/updateSubForm/service id/2.0/pagelD/1/sublD/458/.. @ v R @
Other Services PERSONAL DETAILS I
Applicant UID * Applicant First Name *
Ticket [ Quer
75722846 Demo User
Applicant Middle Name Applicant Surname *
MEA demo sumame
Applicant Mobile Number * Applicant Email ID *
9953798953 demo.mea@gmail.com
Applicant Address : Address Line1* Applicant Address : Address Line 2
Wildey Business Park Friars Hill Rood
Applicant Address: City Applicant Address: Postal Code
DEMO CITY BB20026
Applicant Address: Parish * Applicant Address: Country *
saint John Barbados
Applicant Facsimile Number @
Applicant Facsimile Number

E pel Type here to search

o The user selects the purpose of filling the form from the ‘Purpose of Filling the Form’ drop-down.
The user can choose the following options.
a. Name Reservation for new Company
b. Name Change of existing Company
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Applicant Mobile Number *

7566006810

Applicant Address : Address Line 1*

Wildey Business Park

Applicant Address: City

Demo City

Applicant Address: Parish *

Saint John v

COMPANY DETAILS

< Purpose of Filing the Form * @

lease Select

| Q

Please Select

Name reservation for new Company

Name change of existing company

Applicant Email ID *

demo.mea@gmail.com

Applicant Address : Address Line 2

Friars Hill Road

Applicant Address: Postal Code

BB20026

Applicant Address: Country *

Barbados \

Derivation of Name(s) * @

Please Select -

v Submit

e Based on the option selected, the relevant fields appear in the form for the user to fill.
o Name Reservation for new Company

COMPANY DETAILS

Purpose of Filing the Form * @

| Name reservation for new Company - ‘

Businass Entity Type * §)

Please Select

Legal ending for Proposed Name 1+ @

Please Select

Legal ending for Proposed Name 2 * @

Please Select

Legal ending for Proposed Name 3 * @

Please Select

Main Types of business company carries on or proposes to carry on *

Name Reservation for New Company *

Please Select B

Proposed Company Name 1% Q

Proposed Company Name |

Proposed Company Name 2* @

Proposed Company Name 2

Proposed Company Name 3* e

Proposed Company Name 3

Main Business Activity description which company carries on or proposes
to carry on * 9

Derivation of Name(s) * @)

Please Select B
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o Name Change of existing Company

COMPANY AlLS

Purpose of Filing the Form * Name Change of Existing Company *
Name change of existing company - Please Select
Business Entity Type * Proposed Company Name 1*
Please Select - Proposed Company Name |
Legal ending for Proposed Name 1 * Proposed Company Name 2*
Please Select v Proposed Company Name 2
Legal ending for Proposed Name 2 * Proposed Company Name 3%
Please Select . Proposed Company Name 3
Legal ending for Proposed Name 3 * Main Business Activity description which company carries on or proposes
tocarry on *

Please Select

Main Types of business company carries on or proposes to carry on * Derivation of Name(s) *

Flease Select

Existing Company Registration No.* Existing Business Name*

Existing Company Registration Ne. Existing Business Narme

e The user can access the details to be filled in a particular field by hovering over the tooltips of the
respective field.
e The User, post filling of the mandatory fields, click on ‘Submit’.

@ protected.caipo.gov.bb/backoffic X < (] = X

« C AN

formBuil

2cure | protected.caipo.gov.bb/b

sed Company Name 3*

>mpany Name 3

Proposed

Legal ending for Proposed Name 3 * @ Main Business Activity description which company carries on or proposes
P>

tocarryon* @

Main Types of business company carries on or proj s to carry on * @ Derivation of Name(s) * @

v Submit

10:29
\ ENG
ﬂ b Type here to search 26-08-2021
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STEP 3: SUBMISSION CONFIRMATION

After clicking the submit button a notification is shown to the User, that the application details

Name Related Services User Help File

have been saved and the user is required to upload applicable documents.

The user can upload the relevant documents. The allowable formats for files are pdf, jpg, and png.

The maximum size allowed is 5MB.

Onboard Service Provider

Name Related ¢

Incorporation Services

Continuance Services

Amalgamation Services

Closure Services

Other Services

Ticket / Query

Reports

|

2 INTELLECTUAL PROPERTY OFFICE

S T S N S

1

Application details saved, please upload documents

Declaration u/s 4 (3) of Companies Act of
Barbados

2 Documentl
3  Document2
4 Document3
5  Document4 '\
6  Document5
Declaration

| choose File | No file chosen

Choose File | No file chosen

&

Choose File | No file chosen

Choose File | No file chosen

i. All the required attachments have been completely, correctly and legibly attached to this form.

Yes, We Accept

[ choose File | No file chosen

[ choose File | No file chosen

After uploading the relevant documents and accepting the declaration, the User clicks on

‘Continue and Pay’, and is directed to the Payment Page.
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Name Related Services User Help File

e  The user can choose from two payment options: Online Pay (Pay with EZPAY) OR Offline Pay (Pay

at Counter).

L

Lave

CORPORATE AFFAIRS AND

) Digital Platform For Corporate Affairs Services
,<‘,‘ INTELLECTUAL PROPERTY OFFICE

B3 Dashboard

Home / Payment Detail
Service Name

| H i
=l Onboard Service Provider Incorporation of a Non-Profit Company

SRN No. ‘
Name Related Services
149 . -
Incorporation Services User Name
Demol
Continuance Services
Email Id

demol@gmail.com
Amalgamation Services

Contact No.
d9 Closure Services 8745958745
Total Fee
Other Services
$150.00

)

Ticket / Query PAY at Counter

Reports

e Once the online payment (Pay with EZPAY) is successful, the submitted application would show

up on the dashboard. The status of the submitted application would be ‘Pending for Approval’. In
case the payment fails, the system prompts the user. The user can retry to make payment

e In case the user chooses ‘Pay at Counter’, the application would show up on the dashboard with

the status ‘Payment Due’. Once the user completes the payment at the Counter, the status of the
application gets changed to ‘Pending for Approval’.

8# CORPORATE AFFAIRS AND
%) INTELLECTUAL PROPERTY OFFICE

(4 boa € eF
-H board Serv

L Type here to search

Digital Platform For Corporate Affairs Services

Applicant Monitoring Panel

Payment has been done successfully

SRN No. Service Name Applied On Current Status Action
149 Incorporation of a Non-Profit Company 03-08-202116:38:21 Pending for Approval
148 Registration of a Charity 02-08-2021 17:42:42

142 Name Reservation (Form 15)

Name Reservation (Form 33)

141
Entity Name: Polm Mart Hardware
Limited

134 Name Reservation (Form 1)
Name Reservation (Form 33)

99
Entity Name: lkwnflkwnf

98 Name Reservation (Form 33)

88 Name Reservation (Form 33)

83 Name Reservation (Form 33)

Name Reservation (Form 33)

31-07

2021 00:08:27

30-07-2021 23:49:32 Approved
30-07-2021 233122 Reverted
30-07-2021 17:11:49 Approved

30-07-20211710:06
30-07-2021 0113:01 Pending for Approval
30-07-2021 00:36:43 Pending for Approval

30-07-2021 00:15:12

Payment Due
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e |f the user leaves the application in-between without submitting it, the status of the application
would be shown as ‘Draft’. Upon clicking it, the user would be redirected to the same application
from where he left.

SRN No. Service Nome

148 Registration of a Charity

42 Name

Name Reservation (Form 33)
141 30-07-2021 23:49:32 Approved L]
Entity Name: Palm Mart Hardware : PF

Reverted

30-07-2021 17:11:49 Approved =

88 Name Reservation Pending for Approval

Name R Pending for Appro =

Payment Due A/ =

Pending for Approval [

Name R

Name Reservc

43 Name R

ng for Approval

29-07-202117:20:54 Pending for Approval

Reverted =

Name Reservation (Form 33)

38 29-07-2021 :03:35 Approved =

e Post successful payment, the application is sent to the Verifier for approval. The verifier is notified
about the request.

e Under the ‘Action’ column, the User is provided the following action button
o Print Application to view the submitted application in PDF form.
o View Timeline to see the log.
o Raise a ticket to raise the ticket against the availed service etc.

e Post successful payment, the application is sent to the Approving Authority (to Verifier, however
in case of any exceptions it is further assigned to Approver) for approval. The Approving Authority
is notified about the request.

e Post successful approval from Approving Authority (Verifier or Approver), the user is notified over
his/her registered Email ID/ Mobile number. The name reservation certificate is shared over email
and is available on the user dashboard as well.

e |n case of rejection, the user is notified of the same over his/her registered Email ID/Mobile
number.
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4.3. Individual or Firm: Registration of Business Names Act Chapter 317 Form of
Application for Registration (FORM I)

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

o After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

e C(Clicking on the Name Related Services, the user can see the Name Reservation Service which
he/she can apply for.

% . CORPORATE AFFAIRS AND
") INTELLECTUAL PROPERTY OFFICE

Digital Platform For Corporate Affairs Services (®) @ pemousermea

BF Dashboard ‘
Home |/ Name Related Services

!: Onboard Service Provider
Name Reservation

Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society [
Individual or Firm

Continuance Services

Amalgamation Services

Closure Services

Other Services

Ticket | Query

STEP 2: APPLY FOR SERVICE

e The user can see the brief details of the service, the associated fees and can apply for the service
by clicking on Apply Now.

e If there is any query, then the user can click on the tooltip for a brief explanation

e Under Name Related Services, the user can apply for Name Reservation Services.
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e On clicking on the Apply Now button the user is directed to the next screen where the user can
fill the appropriate Name Reservation Form for Company/ Society/ Individual or Firm.

&i3° CORPORATE AFFAIRS AND Tell i i
B, comrommarmars e Digital Platform For Corporate Affairs Services © oemo usermea

2% Dashboard

Home [ Name Related Services

#% Onboard Service Provider

Name Reservation
E‘hm [EEE e Using this service, user will be able to submit its application for reservation of the proposed name in case of Company [ Society /

Individual or Firm

Incorporation Services Fee $30 BBD
Continuance Services

Amalgamation Services
Closure Services

Other Services

Tickat |

o After clicking “Apply Now”, the User would be redirected to the application page
e Select “Individual or Firm: Registration of Business Names Act Chapter 317 Form of Application

for Registration (FORM [)” from the dropdown option available under “Application For” field
name.

@ protected.caipo.gov.bb/backoffic X +

&« C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/2.0/pagelD/1/formCodelD/17sc_id=1 a % » @ :

=§ Unboard service Provider “ -

Company | Society | Individual or Firm

Incorporation Services

Fields marked with * are mandatory fields. however, in case any of these fields is not applicable in your case, then please mention Mot Applicable” or ‘NA

APPLICATION FOR

Name Reservation | Registration For *

s Continuance Services

Amalgamation Services

Company : Companies Act of Barbados Req..
{9 Closure Services

AL U1 BUIDUGUS © REYUESLIOT NG SR
ersenvice I ndame feservaion (FOf 1) —
Other Services
Company : Companies Act of Barbados
Request !or Name Search and Name Applicant First Name *
Ticket [ Query Reservation (FORM 33)
Individual or Firm : Registration of Business (il
Names Act Chapter 317 Form of Application
Reports

for Registration (FORM 1)

Applicant Surname *

MER demo sumame

1 do not have a middle name or middie initial
Applicant Mobile Number * applicant Email 1D *
9953798953 demameng@gmoail.com
Applicant Address : Address Line 1+ Applicant Address : Address Line 2

Wildey Business Park

Friars Hill Road
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Name Related Services User Help File

e Once the user lands on the application form, “Personal Details” would be auto filled based on the
details provided by the User while registering on the Portal.

@ protected.caipogov.bb/backofiic X 4

<« c A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/subFormCompanyNameReservation/updateSubForm/service_id/2.0/pagelD/1/sublD/458/. aQ % » Q H

o - *

Applicant UID *
Ticket / Query
75722846

Reports
Applicant Middle Name

MEA

Applicant Mobile Number *

9953798953

Applicant Address : Address Line 1*

Wildey Business Park

Applicant Address: City

DEMO CITY

Applicant Address: Parish *

Saint John

Applicant Facsimile Number @

Applicant Facsimile Number

Other Services PERSONAL DETAILS

Applicant First Name *

Demo User

Applicant Surname *

demo sumame

Applicant Email ID *

demo.meag@gmail.com

Applicant Address : Address Line 2

Friars Hill Road

Applicant Address: Postal Code

BB20026

Applicant Address: Country *

Barbados

H pel Type here to search

09:42

) ENG EI

26-08-2021

e After clicking on the Application type, User needs to fills the required details under “Business
Details” section such as Proposed Name of Business, Main Business Activity Description, General

Nature of Business, Address etc..

wizardtwo/formBuilder/subform/service_id/2.0/pagelD/1/formCodelD/1?sc_id=1

Proposed Name of Business* @

General Nature of Business * €

Farming and Ranching

principal Place of

Principal Place of by

incipal Place of business : Parish *

BUSINESS DETAILS

Main Business Activity Description * €

Farming

Principal Place of bus

Principal Place of busine

n pel Type here to search

10:37

: 26-08-2021
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o After filling all the details, the user needs to fill the required details under “Applicant Details”.
e Based on the requirements, the user needs to choose from the available options under “Type of
Registration” field.
o Individual Registration
o Firm Registration

@ protected.caipo.gov.bb/backoffic X 4 o - X

< C A Notsecure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/2.0/pagelD/1/formCodelD/1?sc_id=1 a & » @ H

APPLICANT DETAILS

Type of Registration Number of Individuals *

Individual Registration 1
|
I Please Select

Individual Registration

Firm Registration

Middle Name of Individual

First Nome of Individual Middle Name of Individual

| do not have @ middle name or middie initial

surname of Individual Former Christian name*

Ssurname of Individual Former Christion name
Former Surname* Select Type of identity Proof to be provided for applicant *
Former Sumame Please Select
Provide ID Number* Individual Mobile Number
Provide ID Number Individual Mobile Humber
Individual Email ID* Individual Present Nationality *
Inglividual Email ID Pleasa Selact

e After choosing the relevant option, fill the required fields such as Name, ID Number, Email 1D,
Address etc..

e After adding all the details, user needs to click “+Save Details” to capture all the filled details
under the grid.

e If the User selects “Firm Registration” as an option, then it needs to fill the required fields under
“Partner Corporate Details” and click “+Save Details” ” to capture all the filled details under the
grid.

o After filling all the details, click “Submit” to submit the application.
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ted.caipo.gov.bb/backoffi. X + (] = X
<« C A Not secure | protected.caipo.gov.bb/backoffice/infowizardtwo/formBuilder/subform/service_id/2.0/pagelD/1/formCodelD/1?sc_id=1 Q ¥ » Q §
Nameof Nameof of Christian Former for o Mobile Individual Present Nationality Address  Addres: *
Individual Individual Individual name surname applicant Number Number Email ID Nationality of Origin Line 1 Line 2
John Oliver NA NA Passpc 12348 98765+ john@: Ngeria Algeria Add lin

Name of the Company* @ Registration Number of the Company* @
Name of the Company Registration Number of the Company
Address of the Company* Date of Commencement of Business * @
Address of the Company
+ADD DETAIL(S)
Registration Number of the Company  Name of the Company Address of the Company Date of Commencement of Business  Delete
22333 Los Polos Add 09/08/2021 n

e ) a = g ; ; ) - 1046 0
ype here to searc ¢ = ! A ' 26082021

STEP 3: SUBMISSION CONFIRMATION

e After clicking the submit button a notification is shown to the User, that the application details
have been saved and the user is required to upload applicable documents.

e The user can upload the relevant documents. The allowable formats for files are pdf, jpg, and png.
The maximum size allowed is 5MB.

¥ INTELLECTUAL PROPERTY OFFICE

7‘ Application details saved, please upload documents
T N T e ST
H nboard Service Provider | choose File | No file chosen
. Declaration u/s 4 (3) of Companies Act of
Barbados
Name Related Services 4
2 Document 1
4 =
| choose File | No file chosen
Amalgamation Services !
3 Document 2
V)
Closur
| choose File | No file chosen
Other Services a | oocimenta
Ticket / Query
[ choose File | No file chosen
Reports 5  Document4
4
] | choose File | No file chosen
6  Document5
Declaration
i. All the required attachments have been completely, correctly and legibly attached to this form.
Yes, We Accept
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o After uploading the relevant documents and accepting the declaration, the User clicks on
‘Continue and Pay’, and is directed to the Payment Page.

e  The user can choose from two payment options: Online Pay (Pay with EZPAY) OR Offline Pay (Pay
at Counter).

}‘3'. ", CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services @
: "} INTELLECTUAL PROPERTY OFFICE

Home / Payment Detail

Service Name

Onboard Service Provider Incorporation of a Non-Profit Company

SRN No. ‘
Name Related Services

149
Incorporation Services User Name

Demo1

Continuance Services ’
Email Id

demol@gmail.com
Amalgamation Services

Contact No.

Closure Services 8745958745
Total Fee
Other Services
$150.00
Ticket / Query PAY WITH EZPAY

/

Reports

e Once the online payment (Pay with EZPAY) is successful, the submitted application would show
up on the dashboard. The status of the submitted application would be ‘Pending for Approval’. In
case the payment fails, the system prompts the user. The user can retry to make payment

e In case the user chooses ‘Pay at Counter’, the application would show up on the dashboard with
the status ‘Payment Due’. Once the user completes the payment at the Counter, the status of the
application gets changed to ‘Pending for Approval’.




Corporate Affairs and Intellectual Property Office Name Related Services User Help File

£ CORPORATE AFFAIRS AND Digital Platform For Corporate Affairs Services
2 INTELLECTUAL PROPERTY OFFICE

_ PayTRent i\ bestt clane sUCEIES Uity

Applicant Monitoring Panel

a8 Ont
—
me R
SRN No. Service Name Applied On Current Status
149 Incorporation of a Non-Profit Company 03-08-202 Pending for Approval ~
148 Registration of a Charity 02-08-2021 17:42:42 Payment Due - XC
42 Name Reservation (Form 15) 31-07-2021 00:08:27 Payment Due =%
Name Reservation (Form 33)
141 Entity Nome: Polm Mort Hordwore 30-07-2021 23:49:32 Approved K o o)
Limited
134 Nome Reservation (Form 1) Reverted -
Name Reservation (Form 33) _
99 30-07-2021 17:11:49 Approved ™ (L
oot Entity Name: lkwnflkwnt
98 Name Reservation (Form 33) 30-07-20211710:06 Dratt =N
ket ery 88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval =
83 Name Reservation (Form 33) 2021 00 Pending for Approval =N
77 Name Reservation (Form 33) 30-07-2021 00:1512 Paymen . HC .

L Type here to search

o If the user leaves the application in-between without submitting it, the status of the application
would be shown as ‘Draft’. Upon clicking it, the user would be redirected to the same application
from where he left.

] -
SRN No. Service Name Applied On Current Status
149 incorporation of a Non-Profit Company 03-08-2021 16:38:21 Pending for Approval =
148 Registration of a Charity 02-08-202117:42:42 Payment Due [ RO
142 Nome Reservation (Form 15) 31-07-2021 00:08:27 Payment Due =S
Name Reservation (Form 33)
CHImAon S L Entity Name: Palm Mart Hardware L Approwed F& -
Limited
. 134 Name Reservation (Form 1) 30-07-2021 233122 Reverted =
Name Reservation (Form 33) -
99 30-07-2021 1711:49 Approved [ X C; &
Entity Name: likwnfliwnf
98 Nome Reservation (Form 33) 30-07-202117:10:06 Draft =3
88 Name Reservation (Form 33) 30-07-2021 0113:01 Pending for Approval =,
83 Name Reservation (Form 33) 30-07-2021 00:36:43 Pending for Appr =
Report 77 Name Reservation (Form 33) 30-07-2021 00:15:12 Payment Due A/ = C
n Name Reservation (Form 15) 29-07-2021 23:46:48 Pending for Approval =
43 Name Reservation (Form 1) 29-07-202119:3429 Payment Due = ©
42 Name Reservation (Form 1) 29-07-202119:25:10 Pending for Approval -
40 Name Reservation (Form 1) 29-07-202117:20:54 Pending for Approval -~
39 Registration of a Charity 29-07-2021 112122 Reverted -
Name Reservation (Form 33) =
38 29-07-2021 1:03:35 Approved = G
Eotitns s t n Ol orn

e Postsuccessful payment, the application is sent to the Verifier for approval. The verifier is notified
about the request.

e Under the ‘Action’ column, the User is provided the following action button
o Print Application to view the submitted application in PDF form.
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o View Timeline to see the log.
o Raise a ticket to raise the ticket against the availed service etc.

e Post successful payment, the application is sent to the Approving Authority (to Verifier, however
in case of any exceptions it is further assigned to Approver) for approval. The Approving Authority
is notified about the request.

e Post successful approval from Approving Authority (Verifier or Approver), the user is notified over
his/her registered Email ID/ Mobile number. The name reservation certificate is shared over email
and is available on the user dashboard as well.

e In case of rejection, the user is notified of the same over his/her registered Email ID/Mobile

number.

5. Name withdrawal

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

e After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

Clicking on the Name Related Services, the user can see the Name Reservation Service which he/she can

apply for.

STEP 2: WITHDRAWING THE PROPOSED NAME:

e Once the Name reservation application is approved by the CAIPO Verifier/Approver, the
application status would be changed from “Pending for Approval” to “Approved”.
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@ Dashboard X  + o - X
< C AN >cure | protected.caipo.gov.bb/backoffice/investor/home/inve sc_id/1 Q u* Q H
457 Name Reservation (Form 1) 19-08-202119:53:21 Pending for Approval r_w B L

Name Reservation (Form 1)
456 17-08-202116:28:39 Approved
Entity Name: Kyoto and Sons

]
v

Name Reservation (Form 33)

438 = 17-08-202110:13:57 Approved
Entity Name: Kebul and Sons PP

Incorporated

Name Reservation (Form 33)

437 17-08-202110:12:04 A =
Entity Name: Ntaki and Sons 2 PRroved =
Incorporated
Name Reservation (Form 33)
436 17-08-202110:09:54 Approved (= HC ok
Entity Name: Mayo farms Inc.
Name Reservation (Form 15)
435 7 17-08-202110:07:00 Approved = 3.
Entity Name: Kayo Society Society PP =
Restricted Liability
Name Reservation (Form 33)
a18 12-08-202110:17:44 Approved = =3

Entity Name: Los Farms Inc.
Name Reservation (Form 1)
413 12-08-2021 00:16:23 Approved

Entity Name: Joanmax Employment
Services

= 1259
. IC
H L Type here to search 26-08-2021

1]
¥

o If the User wants to withdraw the proposed name once it is approved, the User can click on
“Withdraw Name” action button.

@ Dashboard x  + (] - X
igh/sc_id/1 a * » @ :

<« C A Not secure | protected.caipo.gov.bb/t

281 26-08-2021 081110 APProv =

s Entity Name: Kaizen and Sons 08-2021 081 Approved =
Incorporated Cell Company

460 Name Reservation (Form 1) 24-08-202110:5124 Pending for Approval )
Name «ation (Form 1) 24-08-20211025:04 Payment Due =5

457 Name Reservation (Form 1) 19-08-202119:53:21 Pending for Approval = (
Name Reservation (Form 1)

456 Approved iy B
Entity Name: Kyoto and Sons
Name Reservation (Form 33)

438 17-08-2021 10:13:57 Approved 5 (
Entity Name: kebul and Sons o 7 P! =
Incorporated
Name Reservation (Form 33)

437 Approved =
Entity Name: Ntaki and Sons pprove =
incorporated
Name Reservation (Form 33)

436 17-08-202110:09:54 Approved =

Entity Name: Mayo farms Inc.

Name Reservation (Form 15) /
435 17-08-202110:07:00 Approved L <

Entity Name: Kayo Society Society
Restricted Liability

1|

Name Reservation (Form 33)

a8 12-08-2021 10:17:44 Approved - XC
Entity Name: Los Farms Inc.
Name Reservation (Form 1)
a3 Approved =, § €
Entity Name: Joanmax Employment Gt L= 1]
services
Name Reservation (Form 33)
347 10-08-202114:02:00 A =
Entity Name: Catlin | & Company pproved =
incorporated -

T - > - PR 13:00
ﬂ A Type here to search i g E (R ENG 26-08-2021 56

o After clicking “Withdraw Name”, User would be asked if he/she is sure to withdraw the name?
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@ Dashboard X e

Name Reservation (Form 33)

Ticket [/ Query _
-08- 2|
1 Entity Name: Kaizen and Sons 0RO ETISRR

Incorporated Cell Company
¥ Reports

Name Reservation (Form 1) 24-08-202110:51:24

Name Reservation (Form 1) 24-08-202110:25:04

1}
®

Approved

[N

Pending for Approval

Payment Due

(s s [l |
PQE®

Name

Name Resdlvatiol

Entity Nomii: kyot

Name Resdivatiol

Entity Namii: Kebi
incorporatfid

Nome Resdlvation Withdrawn

&7 Entity Namgi: Ntak

incorporatiid

Are you sure you
want to withdraw
the name?

Yes, | om sure!

Entity Namfl: Los Farms Inc.

vation (Form 1)

Nome Res@vatiol
436
Entity Namii: May

Name Resdlvatiol

4
5 entity Namlf: kayc
Restricted flability

Name Resdvatio

Name Resd

<

Pending for Approval

n ]
®
A
=

Approved

®
[

|

[}

Approved

Approved

Approved

&

Approved

&

Approved

43 12-08-2021 00:16:23

Entity Name: Joanmax Employment
services
Nome Reservation (Form 33)

10-08-202114:02:00

Entity Name: Catlin | & Company
Incorporated

ﬂ AR Type here to search

e Ifyes, the User needs to click on “Yes, | am sure
“No, cancel it”.

III

Approved

<0

Approved

otherwise the user can cancel it by clicking

e After clicking on “Yes, | am sure!”, the name would be withdrawn and user would get a popup

notification.

@ Dashboard x  + (] -
< C A Notsecur
Name Reservation (Form 33)
£% Ticket / Query e . Six, 3
ACL ey Name: Kalesn ond Sons 26-08-2021 021110 Approved [ G
Incorporated Cell Company
# Reports 460 Name Reservation (Form 1) 24-08-202110:5124 Pending for Approval [ NGy
459 Name Reservation (Form 1) 24-08-202110:25:04 Payment Due [ XG4
457 Name ReserjOTTIROTTY T Pending for Approval - G
Name Reserftior * =
456 Approved BC 2B
Entity Nomefkyot
Nome Reserftiol
4 = % B
= bR Approved BCaE
Incorporated
Name Resergtion
Withdrawn = =
437 Nameffutax Approved - JCE:
Incorporated o
Name withdrawal
Nome Resergptio!
436 Approved =m O <5
Sty ey successful. BCaR
Name Reserfhtiol
435 Approved G
Entity Nomefkayc —
Restricted Ligbility
Nome Reserfbtiol, v sy = o
a8 12-08-20211047:44 Approved - JCE= =
Entity Namefl os Farms Inc.
NnmsResevnhon Form 1)
4 12-08-2021 00:1 =, 2 8 &5
L e, 2-08-2021 00:16:23 Approved [ XCE=] -5
Services
Nome Reservation (Form 33)
347 Catint s company 10-08-202114:02:00 Approved
Incorporated

13:04
ENG

26-08-2021
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6. Name Revocation

STEP 1: LOGIN

e On opening the portal, the user can see options for Login and Register.

e After clicking on the Login button, the user can see two options namely Applicant/Agent Login
and Department Login.

e After selecting Applicant/Agent Login, the user enters the login details.

e After entering the login details, the user can choose between Individual or Corporate Trust
Service Provider (CTSP) / Corporate Representative (CR).

e The user is logged successfully into his profile and can see the list of different services.

Clicking on the Name Related Services, the user can see the Name Reservation Service which he/she can
apply for.

STEP 2: NAME REVOCATION

e Once the Name is approved by the Verfier, the Verifer have an option to revoke the Entity
Name.

e Once the Verifier revokes the Entity Name, the user would receive the notification via
SMS/Email and User would be able to see the Revoke request against the given SRN and Entity
on the dashboard.
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e The User needs to click on the “Revoked Request” to revoke the name.
e Once the User clicks on it, the reason for Name revocation would be displayed to the User which
can help to identify the reason of Name revocation.
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e After clicking on the “Revoked Name”, the user needs to change the Entity Name within 90 days

of notice.
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